HAATHS Faae

THTATAATHE (e ™ AT H&Id: Compare (explaining similarities), Contrast (explaining

differences), analyze (break into parts), categorize (identify types), evaluate (tell the value)
faues wgn | fadrgar A1 faues faem afq F wecqel g | 8« gmar Rre faewrg
fpaTeraTae fagardiesr A1 faqes faera T faermHr @ T 9% | GHTAr=aATcHe oo
TUHIAEs | FROHT JAET MRS, | I8 918 ATl U fa I hHas af+s, |

T iy & wwas
FHIAT=ATCHSE =g AT faerae! AT HearehrsrT g+ fRrero faerg v fa 4 FHasaTar

A =ROTHT go=red T ATa9d% g | T8l U o A qepl (Iqpal SHmSH), (1 (HH0
), (ZIEHIT ) & |
SHAT SIS (Anticipation):

avh TS T =ETe q& g | I =XUH] I(\q?JIQWE;(QC'II‘E; Alhel Yo oll¥lepl Hiodl dlI<H]

oo

Ared ATeeg | I =ROHAT (g i geam:

<

(1) 9o ATTH TR T

() TAIROMH F@TSIE@l T (TAT GROTHH)

(3) TopTZHl Ied qF T

(%) fauagfa e #fsa T

(%) AT [a=mep! AehTSHT AT FeaH IaF T A1fa

s fior (Building knowledge):

TS qT AUt Rrerurer faendiewdrs @reit 79, ArHdEr 74 drsH, gfectel qeHd 37%

feq, q9r 7t 997 T Aiehl IR @i AU RS, | I =T (AeAfarad #1d geg:

Q) AUEATATS faebTg AT oA
() ATLATH [ATAATRA T
(3) A& q&T afe=T I

(%) SATHIT FraTgehl ATHA T

(%) |THYUTEHT ATCAT TAAT T



(%) 9T&HIT quth‘ld REEEC Wlitla ‘Tﬁ
(\9) UTSHTIATTHT JIH I3 3TE |

g 19 (Consolidation):
qTEehT AvcafeR faemdiese Ul ATa G Iehdie I hel I g7s | Td: [aehepl HrTep!

o C C

gfqtasad 9, TFHT ATERAT SHATHT T Glod, T ATRAT Araars B IRaad T4

Al /A T TG | T =ROHAT (AeAfarad 13 gea:

(9) H&T fa=mesl IR Hebren
(R) fo=m s
(3) fa=rR e & =

(¥) FthITd giarshar fod
(W) fo=mesrr TererT T

(%) Taeprear TETsiEr T

(9) 99 Yo Hied ATlg
TTeTohel HETHISTHT RTAV QT B TRUHT [RATHATIHT AT IJUITh I0HITdees FART

IS, | FEATHISHT g [qehledls AhHT adrs FHIE=AcHS A0 faebraer aiT ITg<h

THITTH GATE T TART AETF &5 | FHTAr=Arcas qrq faeraadr an faamdiesas

C C

qTHeRT af AEcaqul HIiFwg | TYHT AT IAREHAT (HHFTARad FREE gAdes -

>

Q) ATCHTTLATE () FORT FEAINTAr (3) smeyer (Sharing) (¥) IR gA18

fafieT =R AT Ioides
&) IYHAT SIS =R (Anticipation phase)
o ga «@" (Quick write)
e Hitas #=4=(Brain storming)
® =, SISl aATSA ¥ Aer=9a 9 (Think pair share)
o sreaTaareTe AA (Predicting by terms)



® STHel /ST =Teehl /et (Know/want to know/learn)

o THfa=/ afew/Sirer anrg s==tmar 1= (MiX, freeze, pair)
o Fargdr fegs wwrtwHar 9 (Walk around/talk around)

e TY AE, fe AT

o U3ar fav, uzer fa= (Give one take one)

o gy Mfedr @IS T SH&IT notice TH @RS AT

g) T fror 1 =)er (Building knowledge phase)
o MaRTa HATS/JUers/exrs d=ng  fwarward  (Directed Listening/reading/
watching thinking activity)

e SIS Uare SrsrHl AR (Paired reading paired summarizing )
e g fafa (The request procedure)

o I (Experiment)

o ¥R Rrerur (Reciprocal teaching)

o =AT sema (Case study)

o ¥ (Jigsaw)

e UHSAl @+ % fgg+ (One stay other stray)

o el feerg (Gallery walk)

o JitRer (Graffiti)

o Y gar== (Mini lecture) ¥ dHg %14

e da1 ¥gha dled Jarg (Reading with text coding) ¥ 93T I FAwR
M) FEEHW T =)0 (Consolidation phase)

e d @ (Quick write)



Heu w@r (Value line)

arafgars (Debate)
et wtaa (Role play)

Aree® (Drama)

o AT/ At /Srsl aaTs sw==tmar T (Mix-freeze-pair)
o I=rHT &HH (Pens in middle)

® STl /ST =gl /el (Know/want to know/learn)

o IATIT fege svaRimar T (Walk around/talk around)

e arar &l (Hot chair)

o =, Srel adrsd ¥ Aramya = (Think pair share)

Rrerer IOt IIEW T TART T qAH

ga@ @@ (Quick write): # fawmasq/wew fag fammdiewars faR=a @@ o
SFHRATARTHT el A3 |

Atass wRIA(Brain storming): 999 @rEr faendier StRew Sedmel 9 aIeHT faure

T |
e, MY T8 ¥ EmyeE 1 (Think pair share): &+ fawrasq/ gew fag

frardiesdrg SAfRTaeTHT IR TR ol TS, Aidd a&T ATET ST 47 AT

I TR IRI J&qT TH T3 |

yrRTasrEre A (Predicting by terms): &91/918 TS ATe F AT/ ITSHT HUH

NTRE® (45 QAT qAT HAT/ IS TATSH A3 |

S /A et /fad@r (Know/want to know/learn): aTedT o &7 WUH!
ATfAdT BT gleal TAETh! 9T “ST=h”, AT Tl YA ST ATeeh!” T a0
wwrel ofidr “fadar g w0 el | faendiewers Rrgor T arer fawmEegE




TrITeId T Tl IRE® “STHbl” TARTHT o e | f[qandieedrs St [audasqdl &d &l
AT AETST I JIF M JAEE ST ARl TTRTHT Tl | el [ehTg IO JmT

T RTET7 I ¥ RreTurerT e dT “Teehepl” TARTHT Irleee] ISHeR STl T & A3

|
fafar/afen /S g s=RBRAT T (Mix freeze, pair): 99 faandies &1 arawn
S, el Fgdhaddar fafaq, wafeq, Afaedr ardeT SEr aqred T fagus

[T Tas / IeAdT THATTHH] IR AROGRAT T4, RTeTHdl Ighd dq9R 9 It
TR ATHATT IRRATI T AP [AUTAET / TITHT 3Tebl ATAET Teh ATTHHT ARIHAT T |
Fareay fegd swRBRAT T (Walk around/talk around): @ faandfes &7 srgar

[N

S, feguer faworawq/ gewa aarsdr ffgs qg a1 arewr 9 AR dRaRtRar T |

fo =md © AT TR TR A1 qAT fTadiewd Aanes oe aT ded aETed | T

Igal-dhIgal, bh[IcHP eI -"hRIcHP & BN

TH 97E : AFART T TUH! I a918 [Fardiesed! qares el a1 o6l ais |
TSar W, TSa 9 (Give one take one): faemdiears &+ fawgaeq,/ ve fag damma

T FET JAE® oET TS | FqE® SGUH! F19T ¥ Fad fag Faarg e 3

S | Rl ASRAT FaTes share T ¥ U3l daT faq ¥ uger faq arms+ | a&r
ARIRAT AT TEART d&l ATAEEAT TH S |

freRra g e R (Directed Listening thinking activity): Rrereer e
AT FH fATIEE] I/ FATSH HEAT FE] AN T A AT GIT AT, TAAS, F TS
BT ST ST T TS (Ao HIT [6), bl T T AT YR IERATSH, A
ART 9 Tl 9PhaT IAERATIA |

frifra werg Wy fpareara (Directed reading thinking activity): & fawaadet
FeT 9T fqandiesdrs ggd sRmSH, T JHT Y97 Gled, 9 Ufg, & gva eral 9T AATT
TH TS, T ATl TRTEE Ygd TS+ AT TOEhAT JEATS |

iR &g deng fmareem (Directed watching thinking activity): freteer &
visual I@TST FHAT FEl AN @IS (@ qq9R [a7), TF a1 Y9q qied, a9 9ig &




N N

T BT AT ATHIH T ATSH, AT el ANTEeh! AT Ui el IBRaT e RaTsH

HSHT qers Wemr axi@ (Paired reading paired summarizing): fasndiesars
STSTHT TEH NSH, F [TaaEihl A oa8e® g (&, Tg HTAT el A oss TehelATd

c

T T AR [HTer Ablel q9d |ied, g Iax (o | il A=gae® qIAE aad

TR AT FET FORATT T |

s fafir (The request procedure): faemdiesars STSMT TeT A7, F [ATaawqaE
AT=HEe® UG [ad, U HHAl Ufedl AT=8 UhSTard U@ Aebiel T¢H Hled, Tgrel I
faet | et T qHaT qiRade T aTadTel TeT YERaTel 9 | (T9HT AR fHere]
g )

weR frewr (Reciprocal teaching): faemdiesars aHedm T@r &4 fauaasds are

AT ATHAT fa7 | T TTAEEATE qTeaTal (efarad fwardarT T ams |

o ITwEd TgrT
o I T

o T Hied (FHEH AT YaHeswd IaT [ad)

o HE T HCHAT T qT

® 3T F TG T AU ATH T ATI @IAH! T Tred (THEHT AT TSeHA
IR &) |

Q&S & 7% g (One stay other stray): FHg #13 fad T =IHT &0 THEH Tk
W& THEH FTI & S | (AT qTeT)

TR (Graffiti): THeeTE FREHF F1I 67 (FRAIHT q&d dTS), Fel IHT g
Ul THEH! AU ITAITEAT Hebl THEATS 4o, O THEA AT ARTHT FT I | TG




eXF THEH JelUve E¥F THeHT TR 99 FT Wl Jobqis, Trd THeds A ATHE P!

99 T Fied T&d T A3

a1 qgpq 9ed Ters (Reading with text coding): & fawaasq ued fav T &5 a1
He Ul 9158 AT TSIl AT aTaRIehl HAT 3@l aTR aT 70 e dA<Iehlel qgebd T S

T @ (Value line): amefaaresr =it Iwach g4 @rasl &4 Hqer/fawras fom,
fradieedrs TEdd gasld THSISHT T AUEHT g4 S ABISISHT I ST | &

THES T @I AR FHEH! ATdrers ATF [qv areT |l fao |

=T F9F (Pens in middle): THEHT e¥F TIAATE FH [ATTAETHT BT TETERIS,

deed oY Ugcl cholH <led oiligd, A~cdH] frereR a;d"f FAH IBSA T bl HAH &l

I ATRS qleel TGP FLT I TATS |

arar &4 (Hot chair): &+ fawrEsq weq fad T @9Ere wod aded @med |
AT EEH Falals TAITl SIS ATelTs TSl Fal (ATl a1, drgep(as SIAr) A

~C

T TS | F7T s L'IICSIL{IC'H 99 died T 39 Héichl A Akl X L'Ilé‘l“llc'll fe

>

FE! TAATHS EABT

q. rERTd FATHT

FHIRT ATNT : HETT 3 Ihg AT
% T ATNT : ATeT fareror
FE 7

" TSHT GANT AUHT FIT A8 ol el AR AT | (T8 =)

" YE TERATS HITHT 3 AT ATRMAT YA T | (AT =)

" gd fagardiaTs 39 FEeT IUGSd ISR | (Fael g&T T Display T 9
qichweg 1)




ATRIAT TANT TUET ATIRHT Gk fagardiel eqesdl qd AATT T |

A4, [aardiars %1% STl THEHT (91T T ATHER sharing TH AMSTRI |

sharing 9T IS ATHTMESH! TG T TS T HETHAT TTeidqTedl G T

\D\\l
TEAARITD HeATHA T TSI TRl |

3. TR M JEe faehrs

P bl

AT q& YTAITaeE T qTaiees

& T AT | HeABeThl ATHES T RIS |

ATfew ATHTES @ a0
THEHT AR F@T : Q019R ST
FH 7

»  faEATdiEears el SRTHT TRl |

Rrererer oIt BT {6 B HABAST A ITARY T AlsTeberl T fagandiens o«
EICRIC
fargamefie®el qTel Il U Ueh a1 HeAheiehl ATH Hqvg Al ATAATS ot I TS

T | AW AREATE YR ERTAT I I Ta HAGAeh ATH T+ 93 |
q ITARYT TUHI ATH GAF (qaandiel Hiq Hid gaT TR TF Jeb qrearal T

T3 |

¢ a1 G¢ = G aArgA (a= fa=Er wel done, come on, good, very good, ST&dT

TERET ICATE IS STTEr |

variations

&. fagardt Ter 9% qUAT 3% FHE aATs YAHT WeHniET THE learning group TS
far=repT EBRTHT T oreRT YHE observer group TS learning group H FRAN AT ORTAT
e | FHEH! AT afadT TGS |



o o

g, fagardie! TR daR fAUaEas] wYF BYF FAE T | ST domestic animals,

i\

wild animals, TEATRT ATH, Tcdel ATH Febd qIT YRGS T, A-Z, & MG F
AqTtg |

T, UST [G9THT A7 /T 941 spelling THA T TS A(h+, |

2. g9Arar fafgare ReTr (RsQ)

FIFT AT : (9IS T HIfT A8

& BT AT 9IS I ATIT T G IS 9T 3% fe+ a9 fawrag
AT Fer « Sfq 9 g7 9 |

FIL 7

® YYHTR XA 918 Q0 fAve 9gq avms |

® T TREET a7 dATHIES U Tled IANT T T ESATHIT T |

L qlaa'ﬂ GIITHT H‘jﬁHl AR 3 |
o Y THae guy fa urs 4w i 9% ¥ O 999 dAR T aI |

oC [d

e 9 r4¢\q|4|60ﬂ|5 ATl TTAT TTAT BRTH qeA, Teh 01'1|C'II?Z Tl FTTHT

fer=raT I9msT |

® JIThArd bl FIHH! IO A=l Uled &Td Ias-d 3% fad, ¥ Al wudr

Teh WO AT Y8kl Ardrars faeaiud e | SAY 9el AWUHT il IuX A
faeardier eS| IAY el 9Ar a1 U 91 JeAdhard Tead T GHl ATTH
forererer FEATT TRE T |

® JITHAT IATHAH TITHHT It T fawaniad fagandl gevehdie! FqHT fa=rdTr e,

o THWR T ARSI [agadigsdrs d=id T3 I |

o T fagandiEser! Yo7 T Il AR T Tl IRATST IS |



o ¥ fagandieears SR fa yrcatfed TEA | ¥ A=aT 9% T WSl A qH

gl Wl (57 |

Y. SISMAT 9=

FIFT AN : qATHE T 93 qTatHes a8

% BT AN : AR (o= qRIeIT g q91 ATqedich eTAdT (g
Hieet : Siferer aveRr EET It g

TEATI T FeTThl T fagandies

FET 7

o TERATAETATS AR THATH SATST AATIH T Uk Bl ATH, IR, ST, HAI J&T AT(S

TR faaRe a1 AHHRT (ATg | (FeThl &Y AqaR faawer &% i awed
ek~ 1)

o AT ITHT TR U= YR HETHT ITT ITedT TR |

o XY FeTH fagaTdieedrs WaTsal AR T SASIATE (AR ¥ FATH THE adTs

C 2O o o
Acdcpefly Al dHedl dldl Al HIKH O RCRID Ylebreg, |

Y. TATIAT Gea FHMAT

FIFT AT © HeT 3 Mg 90

& BT AT : FTHTRT ATCHAT S T TEHT FH recap T

AR T ; e g fagardt

ATEALF FTHTIT & music TS (Horl HFIER a7 HiaTd
FEL ?

o fagandigs a1 SIAT TATIAl BRI @ gl |
® Music I ITeII(E A= TIAT feSgd T | ATHTANS ST AT4T face to face HE

Y e} = N

g7, IR ATHT a1 IISHT Tl [aTawqel aeaT QreErsT Te |

q0



e T music a9 AT fegge T dTegd ¥ ATRTdTs Al S FRTEHT T |

o JUA FHY ¥ UISH (a9 &bl TeAdl AR Al KA1 LA I8 |

o

o 3=THT, AAET AT & & FHMI &% AU FAT U [dels ([aqardiesdl dqva g&ad

AN

T A3 |
. A=A a1 RIS |

FEHT AT : T b HETHT [agard’

F BT AT : AT Mg T GHTATEATCHS o (99 o
AR T « werrerr g fagardt

FL 7

o T UF WA AT TEIA TR | & S ARTH THIAT (o 61 a7 &

& TG ?, FETHT first EaIPT T@T GAT FELA FATS 7, el HUT ATAT REATST gar

FAL BHRST 7, FATHT B ARTRT ATAATS Fa@T qaTSD ! AT | FelT AR

JHET AT T Fiebeeg, |

Y fraesr Ty feq T« 3@ Q0 FaT Idea B UHFATS A=A o TS |

bl Y e SIST ATl AT Idea ATETHTE AT FARA T IEHR idea 8¢ [edld

~C

T |

® UUF TSI ARIBIeH T AT-ATHFI ANEFEE J&Id T |
® YLl ATYRHT A=THI Ith THXT JHTITHH] IUASE [TeThel HEATeh0T Ria |

o IIATS TSI RT2HT brain storming T 9 JART 19 Fiehes; |

9. Tag games

HYHT ATNT © variation TRITT e FHETHT ATNT AATIT Fieheeg |

11



% P AN . BT ATSH Ey FQ—GFFB""T, antonym, synonym i?’IEEIE"‘T, number name 3G
matching &3 @fq fafaer &1 f@rsT Afe |

T writing marker, white sheet T flash cards AThe |
L 7

%) Number "1"to "10" T number name "One" to "Ten" &S
FEATRT FE&T @ R0 5T

TATT : 1 <@ 10 T T One 3G Ten TFH ATGUb! tag TAR T (flash card HT)

® JUF ATE Ul tag AR 9 |

~

® Number &I number name %I maching & TR AT FTET @A SHISRGEN

o ol SISl a9l SISl I W g+ TR fagarfigsdredieal UxTET e |

AN

o TUF SASIATg AT-ATH( tag I=ARI T ATS |
® TH TAT @5 ERTaTe P fa=rdT 9318 FH 1- One, 2- Two, ........ QBT TS

|
o T W e fagardfars fa=wr qora |
g) English Alphabet TF&TST

EIT &7 © % 9T a(¢

o AN : square flash card HT A 3@ B IH o |
® X% ST AT Uk Tk FdT letter tag SIAHT TG |
o fagaTdiesars HHI A 3@ z TV ATZAAT e A= |

o N N N C N c
® oflgd Hwl [deb ERIE) U3Cl XMl &bld T (Pl HIgSH] Ud ATl Adcllchd &l

ST AT | AT FHIT AT ¢, ATATRT Bl [GIATIT T@T FHahl tag IoAR

TS, |

)R



o o

® T Al §|' NIES de‘{r@, qP |°|<i€4|<4|¢'1|'5r AFATRT beATehl TTAT TET |

AN

o O oC C

o T T [ TAT 9wl AThT T fagardiEwenr qredr Afpualy atdr fagandtars tag

TSI tag TRSHEsdTs AqeAlehehal aATS |

o FUIY T (ACATIETATS Haeilehe ol aTg THUMS, AT Ato Z FHI THS randomly

ST TS T JBAT R=ATIA |

M) AT 9Tex a3 |

AT =T ATThd] SRSIN

® TUN : ATTLIFAT flash card HT ATAR THTALT 9TeqeE A&Tad |
® EiFATS card faa=or 9 |

o [IgATdlEasl THIH A AN Meagaehl TSl @IS |

® UTUF STSIel AT-HTHT GHIATST 9768 Fefol Gy T I=aR TS |

o SIS e T URTHT IVATIH, SATS! ATadhehl U AT (tag THUH) AT [a=rHT IEX

FHI TI IZEE T AGh! TATAS] Te8g% IR T |

&. Listening games

o fagardigser frererept (AT AR SATHIW T4 FAHSH | ST : 'stand up!, 'sit down’,

'touch your head', aqTre |

o T a EHA |said ........... (I said IfSHT QAT A0 9 AgH) e 9
ATFU AT 3 WeAdTe A §75 |

® I=THI Sl dlehl vy, 3 (ool &7 |
d) Do this Do that

o faguTdies WA= TIAT IS |

13



o fTeThel do this A7 BT WM SIS, AT AT HATSH, TSI G ST (FATES

T | 9T el fagardieser qftv T RTeTRE follow T | AY TETRT do that WX

o

el fpar W fagandiesd 9 784 If€ AT out & |

AN

® I=THI Sl dlehl &7, 3 winner g1 |
) Listen and transfer
o fagardiesers Tl BRTHT e |
o RT&Thel TeholAl [aqATATH HTHHT TIT word of sentence TATIUN AKX AT T |
® FHHIT ATSThd! AAETATS T F FATST T+ |

o THT Tl T FHT ol [IaATIIel FeAehl &3 Tl ST adATI |

® ATH Tkl T ¥ ATKATAE FXT & ¥k ULl ) AIcATs HeATSHA T S |

A listening activities : dictation, listening audio records and question answer AqThe |

TEA A ATl faugeT 9 @ @ersT afhe |

. Speaking Games

%) Hello

® Hello,lam ...... (teacher's name) GTETHT A& | TUATS I3 TEHh I=ARI T |

o T, B¥h [aaadTaTs Uk AVIH THT U TRISH %A d¥eT=T I Hello, | am
....... (fargarediesT A9) 91 a=T T4 9, 3 favral &7 |

) Listen and repeat

) drill
o firererer T IETATS |

AT) Memory game

9%



® UF qHeHT ¥ ST I+ TRI fagardiesdrs THeAr [arsr I |

=~ )

o YTUH THEATS % Uk &7 I THI(=Id TRIST | & Mountain, domestic animals,

wild animals, fruits, vegetables afe |

® UIIN FHEH Uh AT 3Mh TN THRAd &bl T3l ATH IoARYT e, 3Tehi qredret

Aferedt TSR T ATH TS AW IR ITEARY TG, A T q9r arder sifaredr

qeadl ATHEEH T ATEHA UFl X IJ=aARY e, | GHEH! Tl Iral T ¢

AT YA FATARES, |

o T T Td ?TFQI%_@[ speaking practice ‘15?,7‘[ |

M) Picture describing

® FHHTHT Faol I T o I T |

° WWﬁWexplainTﬁWI

o 9T& TEAT oy Tvet fepfawert ¥ Fwer Sfeet g7 99 |

o UM TATIHT ATNT I GFAHT ATC cut piece HHad T I% |

) what is this ?

TR YT HAR, ST, BRI, [q%d1 HTSH! IS AT 0 Al afg FTHRT
ST TR |

o JTHIT TW@IIT GH ATH TF Taeh reqehel qaATSGTel |

e I U7 FWIA T@IST What is this ? 9T Fld SR |

o T fagaTdTE®er speaking AVl ©IT T FHWARATE FATHRAT fGETH |

) Material description

o HETHT FH I T@IITE |
® 34, whatis it ?, where is it found ?, what is its use ?, how is it use ? ST&dTl ?Jﬁ PEREE
AT fagandiers dred ared RIS |
1«



90. writing skill development

%) Journal publishing

o fagundie®are Wik IR THeHT fasTeia T |

o A F ATHNI ITAS TRT5 journal TAR ITH FF=IHT orientation T |

® YTIF THEATS Journal I e fad a1 BT TH AT |

® Journal T T, FIT, HAAT, TMT FHER, Icd? A& ARH J97 T Iy,

99. Satellite Learning Group (SLG)

o

o fagurdigears Yci® THEHT LIk ST I T FHEHT faHTs T |

LN

oC c

® EF JHEHT U ST qAATCHE EIHT 4T fagaTdeTE Lead Learner T FTHT FHIE

AN

T

® Lead Learner E%eITE TS fT&TVT T wtfereail fam & THEHT &7 TAHA BTIHT T[]

T QRS Wod I qHeHT aR T a7 |

® FHETHSHT T T FHAT Lead Learner o AT-ATHI THEHT (AhIS & | AH

TR ATTHA [21&Thel T 998 | Lead Learner @Tg H(&ATS Gehl AALATHT ferefehel

>

FESireeur TRfeT 9% |

o 3=THT Rrerher fepeT aarefed |

9R. Predict Observe Evaluate (POE)

o FH g AT foramen uiq fagardiesars s T S |
o FHI qiRerureRt o7 fagandfiesars fparderaar qeanf T |
® ITHIT [&h WUAWTH qICETT I |

93. ROPES (Review, orient, presentation, exercise, summary)

® Review- U1 I THAATT TAATHH HALAT AT AMS |

1%



® Orient- fAGATLTHI TAFTAR! ATARAT ATSTH ITS T FHEATET TR |

. i o
® presentation- YTSPT TEIATR T T |

® exercise- TS T IR 99 AATH T |

® summary- GT&HT FEGIEROT T4 |

9% .RSQ (Read, summarize Question)

o UTS FFAAT HTHI FA®d Tl |

o I TIHT IeTg IS Jgd SR |

® TTSH FRTHT TSl |

Tlededts fagardiars 35 HeAT fa9are TRI Gl SO AT YIHEE dAR H
ERISHGER

® I TSl qTedl fHepT afead RN AR T TSI |

94. Run to the wall

& BT ATNT : TZhT ITRIAT FTART T (FhraT

AL F TA © ITSH TAT Te@eehl A Gorl T ATRAT TART T cut piece THTTESHT

(& | ATRAT GANT FUH AT 9057 underlined@?)&l
G 7
qige =0

® 3% STl FHEHT [qHTSTH I |

o fagurdieser fMfv=era Twy T facamar affauaT cut piece AT AUHT ATHIEe Il
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AT BATST T : o EARME%eh! TSTHT Ueh Tk 9T AT AleT | ATFI I TR

Al TATST Giod | ATHT THeH! ATl greg 3 faoicr g |

treasure hunt : Te9RTesaTs THEHT A9 T | THEHT 2 AT He Uh oTg
& R arfey TR FqHeT A9 | A g s ST Heee 99 ars |
FgeTd aTuaT AT F&q @R TS UE |

visual FETHAT IiReTw ;g W /30 T AHAEE THT THER | Ueh Tk T I@Iae
AT TR | 9d 9 ATH ARSHerd T R MAHeHT Hia am atee afeeg o

N
SEISRGEER
> =~

practical approach gives clear concept : ¥ ST 4Es Tk ATIHHT BT [HATI ST B

T BT [HeATEg ? T AIeTerd | GeAREssd SuX dehdd THed | Iqdls TARTHE

TIHT YE9T THe¥ T It IR |
Brain storming : &+ FETHT 3R AT FAATUR 9¥% 9T T@Ee ATTUH S |

FIATHT ARG THET Hid a7 faeargs g ?

HETHISTHT T (P (G faTTHT Per [PATHATIES

1.

AT oA AT Aevs

TGH] AT TATSATS TIT A ara ¥ {adr/ Hiwrepl SR =Aieeg |

Q ﬁa_l_o\ ?_ NN \\:\\l

9.

2. Eehl /faeat HAFE T SATAES FARIGR TTH R |

3. T AR, AT g fope 7 fepse Fare @Tem eR 9y |
¥,

A HE ATl | BTell S aefehl #4 afqers sieel gt feqera ofq & &7

et 7 AT A T ATSerd | HAatd fawaie (4 e Tetees | fee 7

AT ool HEL BTAHT AUl ATFISThbl TN gvg Al TATSerd |
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fafae ATTerT g8 a1 fa9 SR YA THER ¥ §9ata e | awaer Ao ed

TAEATS IEMATIAE | Tl R farer Bvafa fee ot v afer e @ afw
TATSTE |

R. HFUH AT HALATET

forg SO/ AETHT AT AT T FABT b1 ATewg WA TEEATST WA T SRl qieert

el dife/fatewr TS e, T a 9T Td a9 QT 0T g, [ohrebl 7a1
areres i feadr Suvar 1 9 fea afa o fastrsTe |

® TUIAT FHAI HRT bl FIST a1 IAI F&H & T TR TETR 4 |

e UIAT IHT NI AT wAIftaeherl SR 9 TAR TR, ATSIdATs SAREH B3 T&T
AR ATk TUTE ATATE FSATE S&T TGS, | AT AISeT (95 HehiRd §rar T
g faT8 9 .01 T8 qFSH | AETHT ART B (Fprg, TRT qAGRY I
IEH, T AT, I Bled AMATGR FET agg 7 A &1 faey |

o T Uledl A ¢ TAT I ST 7 qUTg AT YERATHT Fdh T Aagrs, Aars

Lo aN

JeaTs [aerd, TET Tl SRIel ATHT (G2 qRaa Tebl aed dga | [ arar 7

T qAET §

FET ST ATSIT TSEeATs Pl Wiltadhdd BIAladard ¥ THTEre el Teiard | & fd

UG ¢ IR JHSHA &rel a¥ ATy Jed Jaam |
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TSIy ATl AISHT IHTHEE | ¥ WU ATAR(d ITFIE HA STedeld T ad [GUhl

<

o o o C
HAEITHT A AN T HEL TG AT GgTge AqATeh TR |

q. ur® ? frafaa g e

Q. 19T faAT av Me=ae g1 foer

3. g1yt feur v fg=mg A

3. frgandieser S qumel FE8 T TR ?
q. fET T
SRR

o I (R &5 A ¥ |

o Tl AT H&HT [ad AIHT Ueh Udeh g Wl ST |

U : T AN TATGATs AR HIST, T, TAE(JEN) ANES, |

9. TehorT fagandiel Edr 7o Jss |

R. ¥R AT Forvg oVITUR Tl faedie qaee |

3. ATAANABEEA T ISATAT [q¥ GFaT {a7 T AR {R Qa1 I AR B3 |
X, ST, AHIH], ATRBIHT Fleh-HTeh FHIHT AT greg Al HI @S ey |
. GF RS TeeT

SRR
o [+ FET A T3 |

o U ANTAR YehTeT Thled Headl HARIT &7 |
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® YEETH ARl fafw=T TaHT TFaA |

® YEET ATH A&THT Ui EFA |

99 AATT

& UGN TEABTATH] GO TrI=dl A TEAFEE Sl 7 ATAdIAREATS [F78% 24

B TMIEY |

& ST ATAAAFEEATE GAHGTTHT AR T TATER g AMSTEI |

q

R, ThHT fagardt ar Rretes A= 9 =g |

3. S ST faeardt T adrad fafv= M I8 W 3t |
¥, YEEs faeae qhe g ges |

4

. A IAEE ATRA AT OfT AR GRS T Iee AR wewar faT AR

RIS |

%, WA Aol TRl © ATHATE JeddTs [A=erd ¥ [ Teeshl a1, qTeR T T

<R T FHATSAT TR | g TE FATT A% 575, TG Th T T,

A, FEedta, o, AF I A=A F201 | (TFH]T ATATT FHTE )

9, UhTH AR : fagATdaTg AT AT IRTIA qUTE TR, Feedfd T TE0HT

=% e e |

¥, S99 T g

Fel TEEE UTHMHT IS T el a&qee Il Seg Wl @13 (AT aecaidad
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® TIdT Al WISMHI IHI AR |

o YUF ATAANAHIA TIT-USl IA a&] @loeg |

o UTHTHT UfRIel TR AT dfees, fobet 7

o TATH WA TETa™ A1 faeaiy g, ot 7

o UTHHT T AETE, AT UHaH disl o8 [ 7

TSI Al TAT TR TRA S+ GReT0

eldleh] thldlee

e Tl ATAAHT foepl TRMTY UTHTHT AR AT dX+g [herel ! JIeg gTardr

o

ISTEd T Bel [aqerd, dd @&, [ arar 7

>

o T Araeetg qHHT faaen faee ¥ gifefeem faea wify 3w fa & 7

n SN AN o0

o T ATkl faehl feprell famera ¥ o gaTg fave™ © eTamer hikes IS ¥
foreare
ATex TAEHT H¥hes, [ohT BT 7 araa AT 389 @i, T arad (97 dlebl gral
Tl FAgHwal "I ATIeg b arar ?

NAAATE T HEL TS (b, ?

o ITAAAHETATS IUTT TR |

o IIAAMT F-HMI &MMee elelaly |

o TS fa¥A GATSH HieT G =AMfeveg T ATST GATIT Hia T =Mewg 7

TS THHT IAT B AT
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T3l FTHT WAkl wie [aerd ¥ Aradmrdad TTH1 G0 AeTerd | AT feba qrerEr

ARG 7 @I AT TFT AT G 9% S |
TET IIRETT Afer AT ATl wie fauR Ifaer Teardr g e SEr=Tserd | ar fed

AT 7 AT AATAAD (AR Y/ AT AFLTOM) 1 aie=rr e afesdr &1 |

SATEAT THET,

~ [N [N ~ b
® Tl TRTIH AT TITART AR J¢ U9 g | BTAThl UhaH FHH A 575 ¥

GITHT THIH a3 | GEEHT & TITAT AT 9 HIATRIASH(FIT) THIH haqUR

ST Eva |

) C

® TFCATHYU Al JEld Ak a&IAls I ATR{AR AT I & | TRl e

>

THEH afe g TUHA T AT ad e | T TaTels I ATRIAY qH 87,

R ETATT T 4% g AUhTe [ | dreg |

Y. T () Tiexrstaa avfwa g |

ILYT : URTIHT FATF Wfex(g ¥ uecd fad Frafed gvg 9= @rs |

q. TR TR

afs #or fawiies gaere usd Zol fafawr ®er a1 AGAR TS &rar 7 9ok

fagandiars |eTerd | FavwaT J1Yd gl & a9l ad gadls ? ardaldabesd

AT TABEEATS HAR TS T RT&Thd fhd Y Ale] 998, | T ATAANABTE o

TATIH FAHT AT F& TS |
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[TIeld ¥ IHHT 3 927 @ FAr3de¥ |

) =~

o ufedl @ fafger Twr e, @ dA=rarTar ¥ J9r [y 9fa® gues |

o U3 ITHTT WEHhl dArdd

7 falaAT arHl eTeege ¥ e & 8 7

o [Iepl =TeeaTe Ia+H 9Tl fehwg |
o A=l |TATE Al AT T &b T
o AWl HITYHl @t faear arer e |

~

AT o F FRO el (aeardiEsars I AeTard T a9 TR a7 B s e |
frma fergaelt AeaTeA

farmaT faemedt Ao & & 2

o ATALIHATHT AT Tqeprs © T fagandierr ot faerg wafa, siwd fagandie
ATNT FESHHR, FHAR [qGATATHT ATNT ITARTCHSE (770

o ufed T TR faeprg A= TR faeprg =g : wes ferer T fae oo
FT IO AT fafaear 99 a1 = 99 YA Y U9 el a9H T [qergT
T AFITRIT

o RTEA fqFIE T HUA THATT T I7 | HATSHA [Fhrgdhl AT~ 1T | [Fhrg T
HATSHA Teh AFHT FEATIA AR |

o [HpTZ fAUTAT HATAIA, ATAANAREEA (G &THAT T ARHBT FXeh gy | A
RT&ToTHT fafaear <aTs= I+ AR |

o TiSil, ¥V, YAdAAIcHE 14, Action learning HATA HTAHAS AT RT&T0T
feepTg el AERIqepT TTHT faebrd T I+ AT |

o fparepeaHr smativa foerg, aradAT faers, drrbimd (HHgdr [EaThaTIEe
ALATIA

o Ty THIEEH ATTIG (HTAGSATTHF : portfolio) ALY fFeprg 9T & |
o= fagardt qearesa U qurelr 27 | fatq=T I9 Jueiiesel FHY &7 |
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faepre AT => fgdre [FATRAT => HAEGHA => UNT => ATaIHAT qie=rd =>
AT b ATHT Wali?a FQT&TUT

fremfter fasear i T sEeene fafeg Tden (Paper and pencil test) 1€ qTH WO T
giepa | fqepTeel T AR T IqHT ST ATHT GETHT AT AT AT T
TaEEd gad | femdier frafiaeaar fader saean freeor w8 Sfeewn dfauar faere
THETEE e T av faegar @it feares ) Hafraerr faemer qearesT g1
TG | TqHT AN et faaqae X Maieres! fueedrs aaied TIAT Jaaid T §7g
| TATEHT qFHT A 79 feawer gieame M et gwaees i g |
ATAATABTHT AT THIZAT T FIAELT GAR T4 e TfT T SHARER SHeed! e
TATEHA IS TSTITSTAT T T Fiewan feea faemdt eames 21 | drdwifert sraamawa
AT fororr fareres T faemergete e Teamge ) et qeareeee 2 | amend adee
gfchea wqifys Aeca Reua g |

TGS @ frfvaes FeEr g1 |

» et fftera weat ys framfiees frafia wwr Ifeed e sqeaerHT
qfeada, yafa enfe fafay @&t T qor 0T wewae v e fqer STt
e T faamdier wifa fargemr & sifere srafea e |
FAMCHF TIA GUAT TAT @ AETT TR T TIH TREH &7 |

o 7T faarea faas! Iuates! qearead T T e Rretear g ariet g
|

o FEATEEEATE IeeH Aaw, e, o, siiewr, wife R Ak

EAATHT ATATAT [T NewTEa e s 7 g7 Tiedred g T fasmea B X
e FHEWET TR T |
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* TQTE-ATIEHT AT IrETeh! W [T FLEAEETH! ATFLAHAT ALY T et
SERINI IRl

o FeaX famdt AeargadaT areeniee, SfHEe T THIEET oIl e St
fegg T faaermeer fq fior, AT oo T RRaTEaTTERHT IlEEATE dOE
T |

e Y UM TERS Wifqed, WRE wEw aEivE IvE, TWE aNa g T
T FEEATs qUAER T AFEMISE TG HMH ML TIHT WEEH &7 |

* Iq TZITHT AFHTRHT TIAHT THIUEE Farad TIHT TS | THVEE qEdhdT T
FHHAT ATATHA, TIEHITAAT AT, Gl (Peer) T EHATEHANET I&HT SIS faq
|

o fremfieear Siees! arfiees! AW a1 amen, & v e HUeE fedte
TH TG, THRCHS T THAHE TP TRAT AGT G STl rererar
fremfieTd I TEeT AT BT a9 Ugfael SHIeEdl TEHAT (Potentiality) T
SRR (Explore) T HTH T8 T §° |

o R framft geatee vgfaer uRer AT U yea faRmiie® (Homogenuous)
Y 9 HOET frea e | a9 793 Sgitas qouties 'l adw gt
T gHIEd (Inclusive) RTeToTiaes FRATHEATIS THITHEAT qIEed! ATEIHT JEqH!
99 WEcd Wl e |

e et AeaE@ T T SR FR S

R foemdt JeaTes TR FET FreTel e RarEaeH T AEeiied qaR s
IieRaT BT 99 IR FHEAIT (Liberal Promotion)m?ﬂﬁr (Government Policy)ﬁ@ E2a])
ST T AT Stea ol T & e S&an gheaeedT et g | eax et
HATEHT (AT it I3ed efier TR sl Miv=aar ey aX SeR Feivarad
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faepTs ! T oG AT T AfeTE TENT a9 Raeprg Suefe ) avn el
T 98 9 |aT ev |

Y. far qeagmaar anfr srfvwere sraeamm

femfier aive @EeR, 99 #d, M, SHer ae S Rareamar geir,
fastrefier e, e, ST Sfiarl, Sl AT ST (Case studies), TEATER AN,
gisaq Afeg offe AtEgE®! Feadd T faeaor TR il aaerHT aue! qiEdTe
dEeEr T afeg | M GEmft geaesaer anr faemfier faerar wwer T <
FEETHT ATTH! TEATTH AE e Al ATTF G |

(F) FH TSAU®RT (Portfolio)

7T Jeeh faamdieet anfit Srermael ®iee) qaR T framdier M Afre wifaer g
T ST g X fremfier sifaer Rt Sy, FaeR T faSMTcRE FEEE Wedrsd G
T faamfiel T FEEEHT AHAT TEHAT T TCH TG | THHT AT H1S AT fedepl AT,
AR BT, Bieg IR BN, BIEA AME FINT T qiebrs; | I BIEA a7 BlegHT
TS faarfid TRt FEFT THAT, 6 HA, Fe UL, THE ar o T I TR
IS TR, IAX [RaApred THATEE, Rrererer Aear fuar fafeq qoumor femdt smear
TR ARATEHA, Y [SAT a7 TATSl AqAT AE FEpad TR ey | 1 goaige
foramefieer yaifq ¥ Iuwifeyr yHITa T wEd g | faamdier it wafaer s sfnes,
e T faamll @aweE qgraa T 9ieeg | 9 IHeed Mived GHd@l SAeqeHT
foremfier TRPT AfAPPT T AT HH ATET TST TG | 1 GoaAPIebl ATATAT framefiepr
TRt aRAT frers, sifimasd T At et g% T 99 SeagT T qiwadret AT
sfifca T |t |

(@) @A AfHAE (Anecdotal record)

AT AHG AT i [hrehl HEAHITE Ht AT fardioT fommdier samua fafirse
A a1 aiE FaeRar fediear afmE &1 | ava fadiceesr e ST 91,
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T AT HIEHT TR TEHAT T Gieprg; | FH w1 v faemdier Igmet fafire et
HATETCHT I @, T a7 FAETHT AT TRATART (TN T Alehrss | TEAET ATTAG
Rreraa a1 fqErfl @we 9 T q9agH | geAEd AeEdTe I gaeedrs 9
HAATHAR! [HH TIAT FTART UGG | AT GHIS] SAOAAT fafe fafiree srareerm
il JETeE fafite EaeRer fadical AERAT e Eq Jeagsd I g
framfter afaacaer s T, Tawed T oWl wEW W, faarfter e @dEr X
faSHTcH® PP HeATEHT T, AT FEAEI TS HAEHId e T T fammdiers
ATCH-TATEH T HAEL Y T T BEHT AT TSAGA AE STARM g | Fareraper
framfiens fafyre weEEar gle T, e T T A SNETATHT IR Taq TAET T
AT AR &g STeTa 7 91 uadT faiTe aeaeed! Ao e, faeamer &g
TEATEE T FFETHAT UR TS oI Hiaer frepr e afeg |

W U FIEE

fareqor S framdier s a1 fadee s geamesT g | Rramdter T seieee
TAEHFT I | (FATE, TG, AEE, TE7E, TG TET T 3 Raraamess) e |

fremfieesr faer saer T diuas d9 qear afifer T TearesT WIS |
- w99 T g
- RISTET F I g
- & T RTEFH 9T FEART AqIS T |
faremdier FEieEar AR BIET (Portfolio) AT aNIT TIHT TE T |
FHIR faamfidre afedl avaT e Rreted 99 q8dnT IS |

© g% Afear fEmii@r portfolio AfTEaFATE eTEE T fRAUE | @Y T THE
faramdiag @ Rretaer Hifgs AT SHEEH T TR FETd TASTIE |

FEIT THAT FaeT T Portfolio FEIT L, TF (T TIAT T& TS |
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(F) FET F T & F

T v frerde feusr sriee Matha €901 T T, 9@ a1 T9q S T <
U FR TERAT TAT MERATE T TR TRPT Ted™ T4 TeAedd I |
IET FUEE (WeTHA ATTIAHATATEAR (G0 |

(@) gt &1

TIREAT & e faameiieT &war T AT oY a7 (qege! auid, Arewa fMear qigsT
rIfead HE BT | SR ;o T Gy A, At T it awger g @y
ATATEUHT A U Y ST A FEE (Aarfieedrs TS At | afEemT w6
TAST 7+ TeIe@HT eamies ¢

- fremfieear fdem weeE T haT g,

- FUEE TOEE T FAET TH W G, G

- BT BT APTHT THIAT T G, G

- GHEY T FE® GHIEE T FIH G, G
- gl Redard @@ T @@ g, 89

- FE QU AT GEIA TH G, G |

(M) =TT afaa

fafs farrreet RireritaeTg fRameaTe goamad &t faemfier efae T fMaesTaters!
FTROT SR AT St INEEH! TTETHT HF TR ATET G G S Sl T4,
| STETS fAPIEATE TTETHAT TYTAT T+ Tobebl G G AR FqAIHT UG |
WY : GIA WHRT T X AR, YEET UGH P TEbDl, AT g A AR,
AR 0T THE T G A9d@l, ¢ { GRET ded & T9ddl AT g,
fopaT, Faw, HIY fEwrela T4 T TR A1 |
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(=) fasTHs w7

T faamiieT &Y T H FT & W &g | AT ST FaRT START T Ha€X
TR THEFIEE | T T AW T USET qREd FREe M (U IHeed
fastTcHeaTaTE Jade T qAt Wil R sEeied O Tearesd TS | T
FREEHT T, dTaH, T, T diq Hiear, e, <o, getm, i, fox swrew
CUCEERREIIEARE R NI REE

(@) Ffady

fremfier afvrler Sfiees! SuafsraT oot Twe g | fratha aifi s framdier
Fe T Fel [qa FEaE qUH g5 | 99 TS Ui qeAredad! SER (T qieeg
| ® 9f qroer PeTr et @ ST TREmEN S uvdT faemdt Sufera s g
T FAAE qh AW R Rewa Teaes g | awer it Rewa ®
SYIFIATAR AU TAR T TFG | SRR AT FH 15 Retor 1+ & wedt a9
ARG 9 FAMq gl I el SURa WUl § |l 9EF "W T qeaedd ™
IS | AT S el 3 uvdaT 9T SURT g 9 Iu 3 AqEH AT I T G |

ST ATHREEH! a1 eTeel ATIHATAR q9 AURe® IR T4 faemifier qeares

T qFIG |

faadt AeaTg Tl FRETAEE aqeATqT T qfHT
HIH e Afebrg, T [aRRTq T AT 99 Fld®Hid gIig |

- foamedt g ey feaR qeamea T smafie T IR (9 HRWS IgeA
AIH 3 TP AATEHT TEET e s, | J99T a9 [orers w8e ®RH 54nT
g TR Y% faemdier geemed TeTs |

- 7Y Frorrerrrcdes o Rirerereeet siT-om ATt gl Framefier geemged wee @ S
TH THT FUEEH (Fhe el ¥ AMIHAMER [qardt @gw, atiwEes T e
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FATIA JIH{TbT TR TGS AT eepl AT [ qsoqioey o few &
T |
- AAE TATITAT FH&TT RTeThaT S[HHT 3 TG g WUHA o7 [T fireireed Jar
REH I@HEATe THH faeR faamdier sifeaw woif faaor @ o &g | aftreraaTs
Fafem T g aesedl Soe Tt savas ol T sEivaas T
TSI |
TeAThehl IE9d AT, Feraar, foqeatrar, yarerefierar, waiwqar, seqsdr <
STAThefEdT STEAT T&Ta! ATYT 9 g9 (TWYA, R00R) | Fret &1 Hearsaaal @ geuel
TO . FHPNR T TR FERAET R QST X weaaal Al e
RS THCHE T T FANNEE AT TS AR A SRIGHHAT TR TS (Simith,
1996) | TG FETIST ASEHT FTHST FHIHHASY TAT TG (o9 JTEE IAT AG ATTITF
AR 9 TA (Backward Mapping) T FIw NTT BHD! ATHAD! ATATTHT AT FHRTCLT

FRY=IT T (Forward looking) 1 ®IHT FeATE@HTIGIAH!T ITANT T b HU Ieoid T G
|

g T PTEATen! TUITcH® qeTal 9t I8 arel (R040 fa.8.) & et e g, “Rrem &
LA ESELL AR SRR R 2 S e | ST I C S 25 | A G SN S L B C e I G IR R
THEH FATSH, faamiie &AameTs SRR 9 wefietaert aar o fasr, Rretesr sy
LAY FHAAT AMAR TBAT I T TeATEHT MG | TAIHR HeATGHT AT T8
RIFITETE T THT qTerg — (MUiaTcHS T FHATUICHS | §HAT T IuAfsargeerdl FodT e
T X e T T I a7 S S/t o faw S HORTcR S Heatgdd 81 Al 96l qeTed
(Quantitative approach) HT E1121 EG) g9 |

JUiree WUT (Therapist Approach) SIT& Akt wfafafrer qH AT fareawor T8 gEE™
YAREE T GHETH SR AT TG TihaT Hemcn® Heargaa ar | fureror wfafafrer
TSRS I FHHAW T A AT QIR T S2eaa T Feargs Fiveds
HATEHA &1 | (ATTcHS a7 (eATcHe HeaTed e TIAT (HTra) fqamfl Heargada ST
AR et e, faamdt & Rrewifaers e s g wdg | dfve Tiafafree
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a1a faereeet ot g9 st Rremn iy w99y T anr e (faemeh) @6t enfir ifeg
| foarear & faerly 2 ) fafear g 1 Tifd & wuar g 7 ST T TeaTEdd ° S
T q o1 &1 | A et st afew g wiiae aifiT dicared T wriarg
R faemft FeaTee Taer AT STERT T AR I Tua g |

X Yl N ST IFIRNTT T HISTT TG HIoT X e fafiere I § |
TSI TAAT ATHATNAES T Tl RTET STEAT AT T T HA grge qrarT A =T=iel
Agifvaeh, FeAH, TOTNG FHAATS AU TAT A AT T FHAT FATIITAT AT
gl &1 W g afedel |ET AST el g | AMF TURST 8 ITIEE g5 |
TEHITAT Fedtd, Jfaegar T qeaeal, MaaT aR, EAMT qaR, TUIAT R, FerrEr
U, [qa1g AR (Pedagogy) HETR TS | T&T, T AGH! TAITHT [Hab1g A ITHATTHT
(Pedagogy) AT T TeraTe Rareqrar e T ifres o T+ afeerg 9w HUes W
qH YA TR G |

e feranedt weargA e 2

SHleEd [aaeaHT a1 gh fafae Jfafatene siae AT sasas o 7, 99, yafa
fafertea gra | e Siiees! aeMar fae™ T sliaadars ovh sefaul svred My
T T &5 |

X Aqrereet et Aearee agiar fafaa wlem ggfrer wsiea swmea § | femdier faeee
i T e fofaa T8em (Paper and pencil test) ST ATX WG T4 Afpe | T TehTeh!
TAEHT Tgiae fahieare #iod, dgifvas T JIaeiied aveyg | egsl I« SR
(Reproduction), ATIETAT (Correspordence), 3TTA e T FTHTNS TIAT TTGHE YT AR T AT
(Deprivation theory) T ZaTeaiTa fafH=IaTehl STETRHT T (Individual difference theory) ST&IT
faeprgeT gomTT fagra T g e | At (ere) 1 Afwca IR &4 |

TEHI FHT g faureree SugE fad amamEeer i @ derEr femier g
HATEHA T GO g angvg | faeds T qeaiasd! e qaerene o=
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AH §rg, SHleEd! AEIIFHAT, AT T I, (qHE &HAT THRF grg AR
G fogie T SRS Aavasar O gEgE &g W R AhaT (qerg st ge |
freprest stfreTer qaTd IUIHRT ga | TS fauTedees TEahae FEiRr TReT 7, i,
Taf T ANEEE MFeTHT e 9 Seaidees 9w TISIE | SHeedrs dreT T a%
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® Jh folder HT IM&T @ISTehl ATHTUT copy T folder fa paste ™
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WAl T T video U =TT folder HT Gierd T+ diehweg |

fAtHa fafeaT =T Epaath, midas education TART AT AHEN, TToasd [Twm &=
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HEr program &¢ IS AKFE<

Microsoft office Package.
How to open Microsoft office word 2007/2010
Step.

- Atfirst click on start button

- Click on All program

- click on Microsoft Office

- Click on Microsoft office word 2007/ 2010
How to save Microsoft Office package?

- Click on office button and chose save options or To use Short cut command on your

keyboard (Ctrl+S) for save

- Click to Storage Location on your computer drive ( Like desktop, D drive, My document,

etc)

Note: we use Save As options for new Location and rename, editing etc. Short cut F12 key

Office package opening Run Command steps

- Click on Start button or Hold down window key with R key on your keyboard and type

WinWord for office Word all features.

- Click on Start button or Hold down window key with R key on your keyboard and type

powerpnt for office PowerPoint all features.

- Click on Start bottom or Hold down window key with R key on your keyboard and type

Excel for office Excel all features.

- Close or Exit office application: click on office button and chose close or Exit options

(=]

Office button =
Minimize -~ Maximize or Restore = Close

. . 14
Clik on MEN Click on
Click on Ij: Microsoft Office Word 2007

Click on

About Menus : Menu List (Default Menu)

Home [nsert Page Layout References Mailings Review

Menu Ribbon: Active with Home Menu

40

All Programs Microsoft Office

View



|- S — & Find -
j TimesNewRoman - 113~ |A A'||%) =7 &= |_:.l“ﬂ| AaBbCeDe AaBuCeDe AaBbC -‘l&BbCC ¢

Pastef B I U~y x*mvakjvﬁv

{3 Replace

Tomal  THoSpad.. Headingl Heading? - Change
g ’ | Stylesv || W Select

(lipboard f Font i Paragraph fi Styles || Editing

Menu Ribbon: Active with Insert Menu

2] Cover Page j ElE [‘ >J ﬁﬂ 8, Hyperlink ﬂ j j J Quick Parts = | % Signature Line ~ | T Equation ~
_] Blank Page I—I e ] A& Bookmark - = WordArt jJDate & Time €2 Symbol ~

= Table | Picture Clip Shapes dmartArt Chart Header Footer  Page Tet -

¥=, Page Break B At v ] Cross-reference v +  Number~ || Boxr ==DropCap~ ‘g Objed +

Pages Tahles lllustrations Links Header & Footer Text Symbals
Note: Menu and Ribbon like All

- Home menu use for : Text left align, Right align, centre align, justify, Short, Text Editor and
Bullets Numbering etc

- Insert Menu use for: to insert table, picture, Shapes, header Footer, Page number Equation,
Symbol etc.

- Page layout Menu use for: Page setup, Page background, Paragraph, Themes etc.

- Reference menu use for: Specially use for table of Content and etc.

- Mailing Menu use for: Especially we use for mailing menu Mail merge for more than 10
customers Same Letter, like Invitation. etc.

- Review Menu use for: Protect document, Spelling &grammar, Compare etc.

- View Menu use for: View menu specially use for viewing current document, ruler, Gridlines,
Document map, Thumbnails, Zoom, etc.

- Format menu use for: if we inset any picture file than active these menu, use for crop
features etc.

- Design menu use for: if we create some shapes, Table etc, only Activate this Menu.

- Lay out Menu use for: like design menu as well as if we create some table only activate
these menu. Specially sue for these menus Formula, Text Direction etc.

Table Create , Auto Numbering / Header Repeat 71 :

e Insert Menu #T g Table Create 7 |

49



Home Insert I Page Layout References

k| B8 ‘

Plclure Cllp Shapes Ssmartart

I E =
Cover Blank Page ahle
Page~ Page Break

Pages

| Insert Table...
Draw Table
Convert Text to Table...
Excel Spreadsheet
Quick Tables

« dfeal Row #T Header Type T |
e Auto NumberlngEFf ATNT Home Menu T NumbermgIIT ST |

@ Home I Insert Page Layout References Mailings Review View Design Layout
& cut - Bl o = — =
IE N (TR = - = e % AaBbC, Aapbce AADB 4
Pa‘ste (7 Format Painter | B 7 U -abe x, x* Ag'”ay - A | E e T e e Spaci.. Headingl Heading 2 Title <
Clipboard i} Font i} 1 Styles

[i] T ]y
i
L 3
) - Numbering Library
1 1)
None 2 2)
m‘__[ Mumber alignment: Leftl_ tm:r =y
(l‘ I A a)
In. B. B)
1L C. ch
a. o
b. i, ————
C. fii. ————
u
<%= | Change List Level 3
Define New Number Format...
12 | set Numbering Value...

e Header Repeat T Table &I Heading HT Right Click T Table Properties HI Click ™.
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il
Home Insert Page Layout References Mailings Review View Design Layout

# cut

53 Copy

- Format Painter
Clipboard )

Preeti

.E.

=geHd| =9eHa AaBbC aaBbce AADB aas
TMormal | TMo Spaci.. Heading 1 Heading 2 Title Suk

Faste

Styles

Lopy
Paste

Insert 3
Delete Rows

Merge Cells

Distribute Rows Evenly
Distribute Columns Evenly

DHHE

EBorders and Shading...
Text Direction...

=

Cell Alignment 3
AutaFit »

[

Table Properties...

Home Insert Page Layout References Mailings Review View Design Layout

 cut i=||4
123 Copy ='_‘ mall. =JaH3A AaBbCi AaBbCc Aab
Paste yFulmat pa— Bhil v T Mormal | T Mo Spaci.. Headingl  Heading 2 Title

Clipboard (F] Styles

Specify height: Row heightis: | Atleast n

Options
Allow row to break across pages
[¥]{Repeat as header row at the top of each page!

[# previousRow | [# NextRow

« Dilog Box % Row Tab Click T<T Option AT 3f@= Repeat as Header row at the top of each

page AT fae AT TS T Ok AT Click T |
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[t
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e Word ¥ AeT-AqT FTHT T AM@UHT RIS T TATAR THIH ATRTEEHT Mail Merge

HT AT ATAITE [TATIEE Table AT TAR I |
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e mail Merge T ATRT IF TAR ITRTH Word File @retl Mailing Menu Click I zfaT select Recipients
I+ Use Existing List AT Click T |

o
Home  Insert Page Layout  References | Mailings [ Review  View

@ & z j j j j j‘?:al::nvrmas {@‘{ﬂ l:l 2

4 Find Recipient M
Envelopes Labels || Start Mail| Select Highlight Address Greeting Insert Merge Preview | Finish &
Merge Fields Black  Line Fiell 2] Update Labels || Results | & Auto Check for Errors || mMerge -

Write & Insert Fields Preview Results Finish

Edit
Merge - ~|Recipient List
&3 Type New List..

Create

[c] |7 Use Existing List... \‘--‘”-l”-'-"a-‘"--‘3--“‘--4‘--‘”-5*‘-‘-”6-”'-
Tien ™ LR L. b}
- @< Select from Outlook Contacts...
IR ERN T T
7909 /0% fafd -- Rowq/0%/30
=qA—
fauy - wmrAn
=
21

T [9AE AW SiEE FiiEg Fmn) Y 20w 0%, 3y 3 vow /0% 30 THRIE
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ST TEf 95 AT W TR i 20w 10,08 THHE o1 £
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Fi1 e el e, 9 | s TR
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m
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5. @ ¢ o] BET H131 4 Al s (S DR g 2% )

Page:lof2  Words:319 | < English (United States) |

e Select Data Source Dialogue Box HTS; | S&T Box AT ATHH TTETT T @I TAAR T T
FEATTESh! Table AT T Word File @S T Open Botton HT Click I |

Organize =

[ Microsoft Office \: [Z+Connect to Mew Data Source
(23 + MewSQLServerCennection
5 Favorites

M Desktop
& Downloads

m

= Libraries
@ Documents
Ji Music =
[E=| Pictures

I Videos

ﬁ Hemegreup

File name: | - [AII Data Sources v]

Tools - I Open I ’ Cancel ]

e Mail Merge Y= SISHT Cursor Mg mayae faa=orAT Click T |
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M T = B R Gruec e WA W]
= o 2 == 28| s 4
< Mateh Fields 4]Find Recipient
Envelopes Labels  Start Mail Select Edit Highlight ~ Address Greeting [Insert Mergt Preview Finish &
Merge = Recipients - Recipient List || Merge Fields Block  Line Field~ | &) Update Labels || Resylts | 3 Auto Check for Errors || Merge -

Create Start Mail Merge Write &1 sn Preview Results Finish
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N Adrrs WA,
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\ N 5 I & B i i

E B T Rt [ I 2,
2 Match Fields 42]Find Recipient

Envelopes Labels  Start Mail Select Edi Highlight Address Greeting Insert Merge Preview Finish &

it
Merge = Recipients - Recipient List || Merge Fields Block  Line Field 2] Update Labels | pesults | S Auto Chedk for Errars || berge ~
Create Start Mail Merge Write & Insert Fields Preview Results Finish.
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Find Recipient

Preview Finish &
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Preview Results Finish

1%



(x7)

&)
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Bruee ﬁ v

B 2| B8 26 el 1) [
= I — ) Match Fields £ Find Reapient

Envelopes Labels | Starthail  select Eait Higniignt  Address Greeting Ins . ’ Fiish &

Merge ~ Recipients ~ Recipient List  Merge Fields Block Line Field~ ] Update Labels esults % Auto Check for Emors | perge =

Creste Start Miail Merge Wite atnsert Felds Preview Results Finisn

! r L View Merged Data £ ! 7

View

Replaces the merge fields in your
- *'1_‘:\ document with actual data from

UTGA A | your recipient list so you can see
i |t i I0GkS ke S —
@ Press 1 tor more heip.

Rowys0% /30
Forwm - wawAn
it s
] S o, e e v

T A 7 ST 1T S O 20 /0% /%4 3 209 /0% /30 THEE
AT “ICT HWAT fa®r@ WAl Customize Training Package %1 Face to Face
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HTT : MS-Wore, MS-Excle, MS-Access HTTGHT HUHT TATATY TIT';Tﬁ HE AT ﬂfﬁﬂ'l_é' Mail
MergeTIT'rf giehve, |

Section Break I+ :

e Page Layout HT Click 2T Fer=rdT ﬁ"'{% Break, Section Break HT TI_‘.%L Next Page HT Click ™

M
Home  Insem | Pagelayout | Reference ngs  Review  View

[ cotors - @ ]E qﬂmm;ﬂ 5 A3 [ | mneent
E Page Breaks et 025" ¢
Bl Margins Orientation  Size  Columns =
< < B e Page ight: 0” E
Page Setup Mark the point at which one page ends

andthe next page begins,

Cotumn
Indicate that the text following the column | s
break will begin in the next column. F

R

Text Wrapping
Separate text around objects on web
pages, such as caption text from bady text.

Next Page
Insert a section break and start the new
section on the next page.

Continuous
Insert a section break and start the new
section on the same page.

[Even Page
Insert a section break and start the new
section on the next even-numbered page.

0dd Page
Insert 3 section break and start the new
= section on the next odd-numbered page.

e Id qUTE Section FTAR Page Layout AT T Document & Orientation Portrait (3TST)
¥ Landscape (781) FATST T & T 7 FTAR Section A FTHT ATHA =T
FTARH Page Number fed da g |

| ey e ——
B e —
MeeCEk e Rl
e O O ¥ Rttt ~ e oo o

A I T
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Page Layout

References

Cover

Blank Page
Page~ Page
Pages

Home

Tables

Insert

Picture Clip Shapes SmartArt Chart
At <

Tlustrations

Mailings

=l 4 4

|2 Signature Line ~

T Q

Themes

Section: 2

Status T Right Click T Section Button #T Tick Mark &< | 39 Status Bar #T Break

[ colors -

Page Setup &

Page:7 of 7 | Words: 287 | <

O 0 E

Margins Qrientation Size Columns

=
Y= Breaks -

£ Line Numbers ~

Watermark Page
b2~ Hyphenation ~ -G

Page
olor~ Borders.

Page Background

spacing

= Before: O pt
After.  Opt

_ FIY

AT TIHT T

® U YA H] AT T A R

Customize Status Bar
Formatted Page Number
Section

Page Humber

Vertical Page Position
Line Numper

Column

Word Count

Spelling and Grammar Check
Language

Signatures

Information Management Palicy
Permissions

Irack Changes

Caps Lock

Overtype

Selection Mode

Macro Recording

View Shortcuts

Zoom

Zoom Slider

2
7of7

poes 8

Errors
English (United States)
off|

off|

off|

oft

off|

Insert

Not Recording

100%/"

English (United St

TRT FTARE Section Number 3&7 I g7, |

41z

(53 Date & Time
Text Quick WordArt Drop Equation Symbol
Box~ Pats~ +  Cap- '@ Object~ - -
Top of Page Text Symbols
Bottom of Page Simple N
Page Margins Plain Number 1
Current Position
Format Page Numbers... =
Remove Page Numbers
Plain Number 2
w
Plain Number 2
Plain Number 3 Number with no formatting or
accents
Page X
Accent Bar 1
= eaan
-

(%3 Save Selection as Page Number (Bottom)




Office word font tips:-
Nepali preeti font size: 16 points
English Times new roman: 14 points

Shortcut Keys A to Z

Are you more of a keyboard person than a mouse person? If so, these keyboard
shortcuts

May be helpful to you. As an extra enhancement, many of these keyboard
shortcuts will work

in other Microsoft products, such as Excel, PowerPoint and Access.

Ctrl + A: Select all Ctrl + N: New document

Ctrl + B: Bold Ctrl + O: Open a document

Ctrl + C: Copy Ctrl + P: Print

Ctrl + X: Cut Ctrl + V: Paste

Ctrl + D: Font Formatting Ctrl + Q: Paragraph Spacing
Ctrl + E: Center Alignment Ctrl + R: Right Alignment
Ctrl + F: Find/Replace Ctrl + S: Save current document
Ctrl + G: Goto Ctrl + T: Hanging Indent

Ctrl + H: Replace Ctrl + U: Underline

Ctrl + I: Italics Ctrl + V: Paste

Ctrl + J: Justified Alignment Ctrl + W: Close document
Ctrl + K: Insert Hyperlink Ctrl + Y: Repeat

Ctrl + L: Left Alignment Ctrl + X: Cut

Ctrl + M: Indent Ctrl + Z: Undo

Practical Demonstration:

How to open Microsoft office Excel 2007/2010

EQS



Steps.

- At first click on start button
- Click on All program
- click on Microsoft Office
- Click on Microsoft office Excel 2007/ 2010
How to save Microsoft Office package?
- Click on office button and chose save options or To use Short cut command on
your keyboard (Ctrl+S) for save
- Click to Storage Location on your computer drive ( Like desktop, D drive, My
document, etc)
Note: we use Save As options for new Location and rename, editing etc.

i - b AP . i soft Offi
clik on MEM Click on 9™ Click on Icroso Ice
Click on ¥ Microsoft Office Excel 2007

Operator priority and precedence

rator sription er
nthesis
A\ nentiation
*and / iplication and division
+ and- ition and subtraction
& 1ects two strings of text (Concatenation)

=,<,>,<=>=,<>  |parison

Note: 65536 row on ms Excel 2003- Column 256
Note: 1048576 rows on ms excel 2007- column 16384

Microsoft Excel Menu List (Default Menu)

Home [nsert Page Layout Formulas Data Review View

Active : Home menu (practical demo)

%0



= Salnsert - ¥ -
E * Calibri 11 ~|[Aa == 5 General < ﬁ @ g [ﬁ
3 Delete + || (@]~
Paste B I U- Jy - - $ - % 9 ||%2 ;00 Conditional Format  Cell g Sort & Find &
- 7 | | & ‘ ||'“ +.u| Formatting = as Table = Styles = ﬁjFormat' 27 Filter~ Select~
Clipboard 'T-. Font | Alignment | Number M Styles Cells Editing
Active : Insert menu (practical demo)
] Cover Page = E @ 9, Hyperiink =1 . {3 Quick Parts ~ [ Signature Line = T Equation =
|j Elank Page = A Bookmark .ﬂWmdArt' @Date&Time {1 symbol ~
= Table || Picture Clip Shapes SmartArt Chart Header Footer  Page Text Az .
¥= Page Break - At - ' Cross-reference - - Number~ || Box+ == DropCap~ Mg Object -
Pages || Tables | Ilustrations Links Header & Footer Text Symbals
Active: Page layout Menu (demo)
HCOIO“' @ ‘ Iﬁ @ .l_EI - %j o4 Width: Automatic = Gridlines |Headings =k Ering to Front - |2 Align -
. Faonts = =l - -3__|J Height: |Automatic ~ ||| (W View | ¥ view || 4 5end to Back EGFUUD
Themes Margins Orientation Size Print Breaks Background Print .
[©] Effects - - - i ket Titles || ] Scale: 100% > ||| | print | [0 Print || H; Selection Pane %k Rotate
Themes Page Setup fa | Seale to Fit T || Sheet Options T Arrange
Normal view of excel workbook and sheets
W | Home | Insert Page Layout Formulas Data Review View @ - = x
EE At S -Aw S |[cenera - g o ey 3:]0.: T Ar
ey mzue (i £ Fomabimg® oL e« sty | Elromat~ || 2+ et Sheat
Clipboard ™= | Font Alignment L0 Number Styles Cells Editing |
[ R16 -~ =] -
A [ B | ¢ | o | e | e | & | Hw 1 J K] [ M [ wN o =
. =)
=]
3|
4
3|
| =
| 7
| =
2|
| 2
B =
12
13
| &
| E|
6|
17
18|
18|
20
| 2L
22
23

H 4 » W] Sheetl ,”Sheet2 - Sheets .t e o

Ready |

[ETm

Excel concept:- we have to know about Row & Column and operator

A

B

C

D

Row 2

| L ||

©1

Column C



Example:- Addition with excel formula

[ HLOCKUR - (3 % ~ £ ] =fo+gs+ho+ill
A B c D £ £ G H ] 3

RN TR F S RN

w

=
(=]

=
[=]
o

Rl
[T

Total |=f9+g8-th9+T1].

iR

After pressing Enter key

500
250
100
20

Total 840

Basic Mathematical Operations
Addition, subtraction, multiplication, other working system

Excel formula always begin with Equal sign. =

- Page setup and header footer, Insert page number etc.

%R



1 =

= (=
= =k
== =

== [E=h

= =k

= =2 (=%
== =k
== (=R

== (=
= =k
s | =

-1 -l

[E=h
[E=h s
[E=h

(=%
[E="h
[E=h

[E=h
[E=h s
[E=h

[E="h o

[E="h

(=%
[E="h
[E=h

[E=h
[E=h s
[E=h

- -1

[E=h
[E=h s
[E=h

[E="h o

[E="h

(=%
[E="h
[E=h

[E=h
[E=h s
[E=h

L= g == =i I

Jii
[!

0
3
M
W

i
3
fM
W

Sheaeis=

Sheet ads, sheet delete, sheet Rename etc.

-

(=%
[E=
[E=h s

Sheaei—=

=

Right click on sheet......... click on Rename options

] IcT IGT IGT
=1 1T =T =T
5= \ICT =T =T

4 4 » Pkl

She

Insert...
Delete

Bename

Mowe aor Copy...

Wiews Code
Protect Sheet...
Tab Caolar

Hide

Select All Sheets

Type on active sheet Name

%3



EZ
EX
Ed
EG
EE
ET
EZ
Ed
™
™
T
=
T
5
TE
T

ICT
1GT
ICT

1GT
ICT
1GT

ICT
ICT
ICT

ICT
ICT
ICT

T#
1> v TGRS Sheet2 Sheets .

Rea_d}' |

1T 1T

1T 15T

1T 1T

1T 15T

1T =3 I

LU -l D
1 -l H b L dl—

Add another new sheet on workbook, shortcut to add sheet (Shift+F11)

Filter & sort

Home
]

Clipbo.

ard =

47
4
49

50
51

52
53

Click here to add sheet

4 b W[ ICT participant 'Sheet2 ‘Sheet3 | Sheet4 /%2 0

Ready |

Insert

Catibri

5 T (i)
P (B 2 u [0 A=

Font

Formulas Data  Review  View @ - =
AT

== I Delete -
| [ oo ) e [om S| v

& Alignment = Number = Styles Cells

837

£ nita

a7
a8
49

A

[ e ]

nita
sita
gita
anmol
binita
binod
catlin
john
sunita
Ambika

c

Type like that and select all text

D E F G

Click on Sort & Filter
Click on Sort ATo Z

4 4 b bi| ICT participant

Sheet? . “Sheet3 | Sheet4 /¥J [ I -

Ready |

[ TS ——

After click on sort A to Z (Alphabetical order )

Y



©as - £ [
Yy ) c o E F G
29
30
31
32
23
aa
as After clicking on sort and filter options
EDS Sort Ato Z
37 Ambika Click on Sort & Filter
EC] anmol Click on Sort A To 2
EE] binita
ao binod
a1 catlin
az gita
asz john
a4 nita
as sita
as sunita
az
as
a9

E

1ICT participant

Sheetz

shesra | sheetd

Reacly

Mark Ledger and Mark Sheet 51 Result, Division, Rank =g feredesl ATRT

Home | Inset  Pagelayout  Formulas  Data  Review  View
= iz:tw Calibri o - A A= = Wrap Text General ﬂ ﬁj—é‘ _';r:i jﬂ
Paste = <|[Er~ A - = I - <0 20| Conditional Format Cell  Inser

€ Format Painter || B4 U -|[= [~ A S Merge & Center = (- %+ [ %f ) Formatting - as Table - Styles+ | -
Clipboard o Font ] Alignment o Humber o Styles
= 2 i &) General - =
[ N17 - | £ | =IF(M17="Tail","fail",IF(L17>=80, "distinction", IF(L17>=60, "first", IF(L17>=45, "second",
A B e D E F G H 1]J K L M N o] P
7 ESTD : 1961
8 SIDDESHOR -6, DAWAN BAZZAR, BHOJPUR
9 | Estd. 1961 FIRST TERMINAL EXAMINATION 2071
10 MARK-LEDGER
11
12 1 Ashis La 2072-05-22|Gaighat 80| 90 90| 90 60| 410( 82.00] pass 1
13 2 Apsara  |Khil Narayan 2065-05-25|Gorkha 68| 74| 63|66 62| 333 66.60 pass 3
14 3 Kalpana |Chhetranath 2073-03-23|lhapa 60| 64| 23|61 55| 263 52.60 fail 5
15 4 Hari Hindu 2069-09-29|Biratnagar 74| 70 60[ 51| 53| 308 61.60] pass 4
16| 5 |cita Jayaram 2070-02-16|Kavre 64| 66 24[4s| 54| 253 s0.60| fail 3
17 6 Sita Bhuwan 2045-05-23|Bhojpur 70| 72 56| 68| 70| 336| 67.20) pass 2
18
19 FORMULA
20 Total = SUM(F12:J12)
21 Percent = K12/5
22 Result = IF[AND(F12>=32,G12>=32,H12>=32,112>=32,J12>=32),"Pass","Fail")
= IF[M12="fail","Fail",IF(L12>=80, "Distinction",IF{L12>=60,"First",IF(L12>=50,"S
23 econd", IF(L12>=40,"Third","**="}}})}
24 Rank = RANK(L12,5L$12:L517)
25 Remarak = IF[AND(L12>=80),"Grade A",IF[AND(L12>=60),"Grade B","Grade C"})
26
<7 Home Insert Page Layout Formulas Data Review View
T & cut Calibri -l A s [E S Wrap Text G
o 43 copy A = -}
aste /B I U= - - 34 Merge & Center ~ | |2
- J Format Painter = - {

Clipboard F Font = Alignment F L M19 T J";‘|
FICE (& ) (3 &) cenerat - | = A B C D E
| M19 - A 30

A B c D E F
3 SIDDESHOR -6. DAYWAN BAZZAR. BHOJPUR 3 FOR M U LA
4 FIRST TERMINAL EXAMINATION 2071
CTAVAS - |
B MARK-SHEET 32|  StudentMName VLOOKUP(SDS$8 Sheet115B512:5P517,2,0)
B e 33|  DateofBith = VLOOKUP(SDSB Sheet1!3B512:5P517,4,0)
7 Class] 5 34 Fathers Name = VLOOKUP($D$8,5heet115B512:5P517,3,0)
8 Roll No.| El -
g el 2 35 Addres = VLOOKUP(SDSB,Sheet115A510:50515,5,FALSE)
10 Fathers Name| Khil Narayan 36 | Obtain Marks = VLOOKUP(5D$8 Sheet115A510:505 15,6, FALSE)
11 Addres Gorkha
= = i R ST T Note : a1 FewaT eTa 4ZFAE FAT © =, % T2 207 A0 Foma] Gal 95 7 Fold
1 Eng 100 32 - =
= = TALH 0 TR U g | T T, U, Fe, fEfieE, g e diee | 95F 9UE ae
an 2 Nep 100 52 0 i .
" - 37 | 4RI AR F A Gl E | qrpe a4 A g |
= ath 100 32 =
16 4 Sci 100 32 66 eE
17 s Acc 100 32 62
18 Total 333
19 Percentage| 66.6
20 Result] Pass
21 Division First
22 Rank 3 . . .
. .
- == functions: Practical demonstrations.
W < b ¥ [ Sheeti | Sheetd - Sheet3 %1
Rene

%



How to open Microsoft office PowerPoint 2007/2010
Steps.

- At first click on start button

- Click on All program

- click on Microsoft Office

- Click on Microsoft office PowerPoint 2007/ 2010

CI|k on - Click on . MFrograms — ~iek on

Microsoft Cffice Click on (&3, Microsoft Office PowerPoint 2007

PowerPoint menu ; Default menu

O 90 v Presentation] - Microsoft PowerPoint Drawing Toals

|Hnme| Insert Design ~ Animations  Slide Show Review  View Farmat

Microsoft PowerPoint (Normal View, default page )

t'y\ Home | Inseit  Design  Animations  SlideShow  Review  View
& e Bl tayeut - =l @ = - &WWF‘”' 4 Find
A =] \
e |_—| . &) E-EE Tl L 5 crpe cutne - || . e

Paste A = Shapes A k.
| - fH Sld - % Delete H‘n o i e o Aa~ ‘-”l Tj-” o "a-nges%u\‘:s-- Shape Effects ~ ”l}sut ‘

| Clipboard Slides Font Paragraph | Drawing Editing

Click to add title

Click to add subtitle

Click to add notes

Slide 1 of 1 | “Office Theme™

Adding title

&%



i .Layaut ErRTEG u. --- @ = @ﬁsnapmnv 3 Find

B Reset [ shape Outline ~ || &3, Replace ~
AV, == Snapes Arrange Quick
‘ aH Ao Delete ” B L U abe &5 A -Hr 5= % ” T Syles =) Shape Effedts H § seled ‘

Clipboard & Slides Font Paragraph Drawing Editing

= Informatlon

‘C- Communication
T= Technology

Click to add notes
slidelof2 | “OfficeTheme” | <5 | [ ——

To Inset new slide in current slide (Ctrl+M) to use Keyboard Short cut command.

To add animation on the slide
Steps
- Create slide & text paragraph wise
- Click on Animation menu...... Custom Animation ....... Click on text and click on
add Effect....... Entrance......... blinds

Wy —
S Home  Inset  Design | Animations | SlideShow  Review  View Format
| ;pf o Aninotion - - b Transition Sound: [No Sound] - | Advance Slide
- 2 Transition Spee - || ¥/ On Mouse Ciick
.. = 430 Apply To All | Automatically Aft
| Animations Transition to This Slide.

IBMi401
UNIVAC

i Select an element of
AV'[RA e click "Add Effect"to.

‘ Click to add notes

- PowerPoint slide show ..... slide show menu.....Current slide show

A\)



- Short cut menu on keyboard (F5) key
- Exit from slideshow press Esc key on your keyboard

Note: Practical Demonstration:-

Computer Security

FFAEX Fe& AT T TART =41 ITeraq @It e I §7g, | FFay T i
FFIY FweTeRl Setting and Protection @ i Hecaqur ATfv w31 AT HTER Joikel Room
T SATAT ATRAT FFIIEIHT UT AALATHI ATCHT STARRT TS, | TG HFLH ATLATH]
AT THTET TET qUAT WA BTHIe FEgeee 3fad Setting & Protection T+ @ |

%, gl TIT gardre T

g, I 9a1d FFYEX ASIh qdTI

. PISTH] ATTHH : 15 3@ ¥ FSHTRT aahvars If=a ara=hd I 9 91 FFgaes
o M1 3€T ¥0o T ATHHAHAT =ead |

T, UTaR ATg IR0 W@T I¥0 Hled &HAT AUH AC &g ATFTF T2 |(

3. FHFYIX e FHid=R
=. frafra afvfas

B, TaAdTT AATIA

. ST &ATF #9 System TART T+

. Scandisk / Disk clean up 7=

. TGS TA13H / Tl 918ed TANT T
Computer user password and Guest user
Step.

- Click on Start button ..... Control panel.... Classic view....User Account

- Click on Create a password for your Account .... New password .... Confirm
password...... click on Create Password.

- To create Guest user Account

- Click on Manage another account ..... Click on guest .... Turn on.

Data backup system/Disk clean up

%S



- Click on Start button ...... click on all program ... Accessories..... System tools
.... Disk clean up

- Start the Backup utility and select the files and folders that you want to
back

up. for windows Xp
a. Click Start, point to All Programs, point to Accessories, point to System
Tools, and then click Backup.
- Click on start Button ....Control Panel...... Backup and Restore. for windows

7
What is virus ? WTEg & & ?

AATITT qeed AT el EIANGT T [haTIhl FTAT IR D, qX FFLITHT
TqATS H fAtad fRI] THR FFHER UUTHRES SWIURl U TehIRehl UReAehaTd
(UTILITY) ¥%eaaX &l | dR J&Al JPRBl Readid HFaTehl HH HRATGHT AGT

AT & |

WTERGEe
WOPMS : 79 categories &I Virus & COMPULr @1 WUHl STardrs &el & ATl
RATSeT a¥ computer @rears computer ® Memory w1 TR a=wg | Afg

computer =1 Ir virus anEr computer slow gg=s |

Boot sector virus : a® y&R&r Virus g computer w1 g+ storage device

ster hard disk @ar Tase asFy &1 9fedl HAATTT TT ATHA Tasd, el FHITAH
GIeal ATALIF I RISAST el o |

Trogon Horse: 79 TR Virus g% & program T de T8 gz T T o el
AT Activate grgm ST ST T program =< |

Time Bomb: o3 9T Virus 8¢ T [MiY=d THIHT A1 Ferd Grefshl g |

HIEE A PRUEE
q. wreed™ 9ul Floppy/Pen drive/CD/Internet/Hard disk g%l gamTeTe

RIS TATSH SUIATES

q. arfezar floppy, Hard disk, pen drive, CD, dar @ g&rar software & asaw
JART T |

2. STerdTs & STSAT SATHAT &, Antivirus &1 JaRT T | 947 CD aTe AIge T |

%R



3. Antivirus w3l TIRT X dqee T4

Concept of multimedia

If you using window xp go to start button and click on all program .... and click on
windows movie maker.... or if you are using windows vista, windows7 you have to

Install windows movie maker from setup file.....

- Click on start button..... Windows movie maker.....

ﬁ;—:@ el 2 - &5 0~
- Haoame Inse

j o Calibri (Bod
paste
aste BT
- o ||l

Clipboard =

| iy S
_.‘_,__‘I Administr

Internet
Mozilla Firefosx

e E—nnuail
LT ricrasoft Office ool
E Team¥Yiewer 5
L%j 15S09874_194576

G Google Chrome

- ~fdobe Reader o

[ ’ Tokal Wideo Flayver

[WEE | microscoft oFfice wor

e
[ = mMicrosoft OFfice Exce

@ windows Mosie Malkd

All Programs [

€ch ORncB000000000000000000 0eeNl

Mews Folder

Fres All-IN-One Media Playver
Microsoft Update

Set Program Access and Defaules

windowss Catalog

Accessories
Carnon

Canon iIP2700 series
cuontinUettosianwes

Free All-In-Cne Media Player
FTDownloader com

Earnes

Soogle Chrome

Soogle Earth

hp Laserdet 1010 series
Kaspersky Internet Security 2012
rMicrasaft OFFfice
SEarrch-MewTab

Startup

Teamiiswsr S

Total wideo Canverter
wideolLar

WinRLAR

vahoo! Messenger

Adobe ImageReady S
adobe Photoshop ©S

Adobe Reader 9

HD ADeck

iLivvid

Internet Explorer
KingTranslate

rMozilla FireFosx

>
>
>
>
>
>
>
>
>
>
>
>
>
>
>
>
>
>
>

-
o
[==]
é
e

VL]

(ST
Opera

Sutlook Express
Rermobe Assistance
whindows Media Plaver

whndows Messenger

Mobogenis
adabe

Sitrix

Easy MP3 Downloader
wiber

LR AR A

- Click on windows movie maker.... will appear

8o




% Untitled - Windows Movie Maker
Fle Edit ‘ew Tools Clip Play Help

: d ol | |E155k5| Collections | Collections

Collection: Collections

Drag a clip and drop it on the storyboard
below

1. Capture Video () — 2

Caphure from video device
Import video

Inpart pickures
Import audio or music

2. Edit Movie (] 03 Ang Konghi Yocal Rajesh
Payal Rai Lyrics &tjun Rai, .

3. Finish Movie (©)
Movie Making Tips ()
How to capture video
Haw to edit clips

How to add titles, effects, transitions
How b save and share movies .

E "_, ) (P %Showﬂmehne

Clclelacle) BHE

Drag media to the storyboard to begin making a movie.
¢ >

Ready

Click on Import Picture: if you want to import picture file. select JPG list and
click on import

|E Tasks | Collections | Collections

Import File

1. Capture Yideo (5) Laak in: | 12 Mew Folder w ¢) % il e
Capture from video device Y @DSCUU?SS
Import video 'ﬂ
Import pictures My Recent
Import audio or music Documents
2. Edit Movie O] P
3. Finish Movie O] Desktop
Movie Making Tips (#)
How to capture video _,./
How to edit dips My Documents

How to add titles, effects, tran:
How to save and share movies _.-‘
+J
1 5

] (¥ »
E all by Computer

‘»} File name: “DSCO0734.JPG" ' DSCO0735 PG "DSCO07
Drag media to the storyboard by Metwork Filez of type: Ficture Files [*.jpa.” jpea.” jpe.”ifit." af.". png."E +

<

I\..Lf

B

Ready Import options: Create clips for video files

After click import



) Untitled - Windows Movie Maker
File  Edi

J%H K)v

View Tools Clp Play Help

Capture from video device
Import video

Import pictures

Import audio or music DSC00743

DSCO0744
2. Edit Movie O]
3. Finish Movie O}

Date Taken: 3/28/2014 10:04 AM

Movie Making Tips | fy Filename: Image.JPG

How to capture video
How to edit clips
How to add titles, effects, transitions 4 DSC00745

4 W (> EShowTimeline

Drag media to the storyboard to begin making a movie.
< >

lReady

Drag and drop picture here

B Untitled - Window: Wiovie Maker
Edit

File View Tools\h Clp  Play Help

P | 5
=3 Tasks | I Collections | collections

Collection: Collections
Drag a clip and drop it on the storyboard below.
0 S »

1. Capture Video O]

Capture from video device
Import video

Import pictures

Import audio or music

DSC00744

DSC00743

2. Edit Movie ®
3. Finish Movie [
Movie Making Tips (&)
How to capture video
How to edit clips

How to add titles, effects, transitions DSCO0745 Image v

3

T show Timeline

DSCO0743 DSCO0745
< DSC00745 l >
Duration: 0:00:05.00

Ready

Click on Collection and and chose Video transition or video effect & drag down

animation

9



. Untitled - Windows Movie Maker

" Fle Edt View Toos Clp Play Help

QR H V- @ @TGSKS 7 Collections ‘ ‘D Video Transitions
= Video Transitions

Drag a video transition and drop it between two video clips
on the storyboard below.

e Video Effects

(3] video Transtions —

[ Collections e—

@ sample —

———

1@ sample 1 —a
@ sample (2)

Bars Bow Tie, Harizontal
a

i

IIII:‘IE: hs

s

.%E.B

v :

()OO ®E)
) how Timeli

FE " LIS E{S jow Timeline

DSCO0743

¢ >
|Ready

Animation here

B Untitled - Windows Movie Maker
File Edit View Tools Clp Play Help

| FTH - E‘{asks i Collections! \D Video Transitions

= Video Transitions

Drag a video transition and drop it between two video clips
on the storyboard below.

e

Dissolve Eye

& Video Effects
[ video Transitions
) Collections

‘[ﬂ sample

) sample (1)
) sample (2)

Fade Fan, In

E Show Timeline

DSCO0743 DSCO0745 DSCO0741 DSCO0741
< 1
Ready

Click on file menu to save video

93



. Untitled - Windows Movie Maker,
: 7 Edt Wiew Tools Clp Play Help
i L] New Project

: } Open Project...

kA save Project

Save Project As...

é
.\ Capture Video...
Import into Collections. ..

Properties

Exit

A
B  save MovieFie... Ctrl+P

1 C:\Documents and Settings\AdministratoriDesktopiUntitled
2 C:\Documents and Settings\Administrator\Desktapikaran

4]

Gt ideo Transitions

Ctrl+0

Clrlts drop it between two video clips
F12

Ctri+R
Ctrl+1

Fan, In

J3 (4 (¥ T8 show Timeline

DSCO0743

DSC00745
<

DSC00741
|

DSCO0741

Saves the project as a movie for others to watch,

Click on save Movie File

Save Movie Wizard

Movie Location

‘Where da pou want to save your mavie ta?

L

) E-mal

DY camera

Recordable (D
Sawe yaur movie For copying ko a recordable CD.

Sawe and send your movie as an e-mail attachment by Using your default e-mail program,
I The Web
Save and send your movie to a video hosting provider on the Web Far others to watch,

Record your movie bo a tape in your DY camera for playback on the camera o towatch o,

=
f

e

Learn more about saving movies, 4

Y

DSCO0741

L] ‘ L

Ready

Click on Next
Chose Location for Video save

click on Browse and ok...next

oY




ave Movie Wizard
Saved Movie File .
Enter informtion for your saved movie fle. &~
1. Enter a file name for your saved movie. kE
P | Movie_oooy |
0
¢ ) h
2. Choose a place to save your movie. <,
@ cpocuments and SettingstadministratoriDesktap | [Eromse... =
f
< >
Ready
d do 0 (s Ll

Movie Setting Vi ;
Select the setting you want to use to save your movie. The setting you select
determines the qualty and file size of your saved movie. ad
() Best quality for playback on my computer (recommended)
Show more choices...
=
(DDOIOO, @@
Setting details Movie file size:
File type: Windows Media Yideo (WMV) Estimated space required:
Bit rate: 832 Kbps 2.21 MB
Display size: 640 x 480 pixels
Aspect ratio: 4:3 Estimated disk space available on drive C: 4
Frames per second: 30 134,66 GB % f
\ Y
) - :
< Back Next > Cancel
! (et ) oscouns
K] t

Click on Next... now Saving your Video file

2



’Savinganie' %" | MHer @

Your movie is being saved.

Saving movie. ..

(Ennnnn )

Estimating time remaining... 9%

Movie file name:
Movie_0001

Destination: =

C:\Documents and Settings\Administr...\Desktop}
(HOEOOE S

e -
3 [N
~ ' ¢ ~
|

DSCO0741

Ll
< 2
Ready

Few second remaining after finish your saving

% Untitled - Windows Movie Maker

Save Movie Wizard

Completing the Save Movie Wizard
You have successfully completed the Save Movie Wizard and saved your movie to the
place you specified.

Optional:
@

To close this wizard, click Finish.

V.N

< ]
Ready

&

Click on finish
Click on Import Video: if you want to import video file.

9%



Social media: Practical demo
Facebook.com
Twitter.com

Search engine List.
1. www.google.com
2. www.bing.com
3. www.msn.com
4. www.yahoo.com
5. www.youtube.com

Google searching demo...

Click on browser..... Click on address bar and type... google.com

~ = @ [ googlecom|

[I google.com - Google
[ https://www.google.com.np/?qws_rd=cr&ei:
[ https://www.google.com.np/search?q=Title+

[} www.google.com.np/accounts/Logout2?hl=¢
[ https://accounts.google.com/ServiceLoginAu
[ https://mail.google.com/mail/ - Gmail

Will appear .....

)



€ & C  Bhtps: /fwww.google.com.np/2gws_rd=criei =yl wl-jo0MaLuASEEIHIDA

[=-

] W Zoinky - (@i Facebook [N S5 ke Plains, MY (% Videos

+Prakash  Gmail Images i |

Google

Nepal

Google Search I'm Feeling Lucky

Google com.np offered in: ST

Click on Search box and type (what you want to search)

l H (1) Faseback X , 10T - Google Search X =\d

€ = € Dhitos:fwerwgoogle comrpydgs red=erieli=IL-o0MoLUASHAIHIDAH=ICT %
|- o ] Doy~ Greot. T seronierans v 8 v 0.

Go 816 ‘ Wht s computer

iat 5 computer ngtwork

Will open

fiat 5 computer graphics

@n Prabash it P Share (@

S~



I3 (1) Facebook % 7 [EJ what is computer - Google 5 x W\

— e
€ - C @ htps:/www.google.com.np/?gws_rd=cr&ei=y|Jwl_-joOMgLuASbEIHID A g =\What+is+computer + % B
£ = Camputer [ Search [ B e - R [t

Go gle ‘Whatlscomputer\

J},“ +Prakash 3% " Share (@

Web Images Wideos Books More ~ Search tools

Ahout 3.460,000 000 results (024 seconds)

What Is A Computer - wow.com @
WO, COMVR L HE+A+Compuiter +
Search for What Is A Computer Look Up Cuick Results Now

computer
/kam'pjuits/ )

an electronic device which is capable of receiving information (data) in a particular
form and of a sequ in with 3

but variable set of pracedural instructions (program) to produce a result in the form of
information or signals.

+ a person who makes calculations, especially with  calculating machine.

What is Computer? Webopedia

v webopedia. com/TERM/C/computer. html ~

A computer generally means a programmable machine, The two principal
characteristics of a computer are: it responds to a specific set of instructions in a
The Five Generations - What is Hardware? - What is software?

Note: - What you want to search you have to type on inside of search box

Bing search engine, type on address bar (bing.com and press enter)

(1) Facetook, Xv\what s compte - Gaogle & )(7 New Tah X =g

4 @ Dbingeon

Press | 0 erch Bing [

[ bingcom - &

& bingcom - Ask com Search

l s @)

Will appear with search box

LT N i o X B .,
& — C [ wwwbing.com
EE ] % zwinky  ~ [ Facekook [ W SO Virits Plains, N (5 Videos

Like Google......
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C | [1 www bing.com/search?q=what+is+computer&go=&ags=n&form =0BLHEpg =what+is+computer&sc=8-

J- ] % rwinky ~ [ Facebook [ W 56°F White Plsins, NY (g Videos
Ty = A
WEE IMAGES VIDEOS HEWS  MORE
b blﬂg whatis computer P
what IS computer science
what is computer
RELATED SEARCHES

Will appear

what is computer hardware
what 15 computer engineering
what 15 computer software
what 15 computer programming
what 5 computer forensics
what 15 computershare

Advanced search  Preferences

Computer - Wikipedia, the free encyclopedia
en.wikipedia.org/wiki’‘Computer ~

Etymology - History - Programs - Components - Misconceptions - Further topics

A computer is a general purpose device that can be programrmed to carry out a set of
arithmetic or logical operations autornatically. Since a sequence of ..

What is Computer ? Webopedia - Webopedia: Online Tech ...
wanne webopedia. cor/TERMIC/computer. htm ~

Computer means a programmable machine. Computers respond to a specific set of
instructions in a well-defined manner and execute prerecorded instructions.

What is Computer? - ecomputernotes
ecomputernotes. com/fundamentalfintroduction-to-computer’what-is... -

What is Computer - Computer is an advanced electronic device that takes raw data as
input from the user and processes these data under the control of set of instruction

Computer Basics: Getting to Know Computers
www.gcflearnfree.org/computerbasics/1 ~
A camnnter iz an elactrnie devics that maninnlates infarmatinon ar data It has the ahility

YouTube: videos search engines

Definition of Computer
History of Cormputer
Parts of Computer

What |s Monitor

What Is Software

What | Hardware
Hardware and Software
What | Computer System

' ﬂ {1} Facebook, )ty Mew Tab x “

C [ youtube.com|

[ youtube.com - YouTube

[ www youtube,com/watch?v =0B285HBmMN] -
(1 www youtube.com/?feature=ytca - YouTube
O, youhube com - Ask.com Search

A
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€ X | 8 hitps: /fwww.youtube com w E
(EE ] % zwinky ~ [ Facebook [ % 56 White Plsins, Ny (3 Videos o

Yﬂll | Q Upload |-  PrakashRai ‘nw

What to Watch My Subscriptions

et e T ——— T rcowrpon Vi w s Y [ —

358,374 views

397,297 views 11 morth

410,488 views 1 year ago 574032 views 11 m

B westernunion

7

0:41

Send money using your Celebra a mama este Dia

Secretary Clinton on Westernul

OneVietnam Network from Bollywood - Episod... tablet or phone with... de Las Madres con West... Western Un

by westernunion 232 views by westernunion 121 views by westernunion 432 views by westernunion 164,722 views by westernunic

1w g0 2

ago

Jai Ganesh Jai Ganesh Jai new nepali comedy song  Nepali Bhajan hey krishna  Nepali comedy song Nepali Com

Ganesh Deva 2011 by Bhagat Bista 316315 views by Bhagat Bista 253,026views  Magne Bud:
by Bhagat Bista 428,537 views by Bhagat Bista 358,298 views 2 yearsaco 3 years ago by Bhagat Bists
3 years ag 3 years ago 1 year ago

M TheTrainStation

Type your required video name on the search box

[E3 Ramesh Miraula Khatri = ' I3 vouTube
€« & C G htps: /fwww youtube .comfresults?search_query =nursery +rbymes
EE ] 2 rinky T Facshook [ M S5°F White Plains, MY (g%

Youl['li[2 | nursery rhymes | Q
nursery rhymes songs

Sr——— nursery rhymes playlist for children 1,000 resuits
nursery rhymes playlist

. nursery rhymes songs playlist

nursery rhymes hooplakidz playlist
nursery rhymes for children Fon

nursery rhymes vol 2 - collection of twenty rhymes e range
nursery rhymes for babies

nursery rhymes collection

nursery rhymes volume 1 red Channel

MNursery Rhymes Vol 2 - Collection of Twenty
Rhymes

by APPUSERIES - 8 months ano = 23653 843 views

Children will enjoy hours of listening and watching favourite nursery
rhymes come to lite. After you listen to the rhymes, you can be ..

HD

Famous Nursery Rhymes Collection
by CHILDRENRHYMES - 1 year ago - 20,763,156 vigws

This collaction of famous rhymes is a must watch. Keeps your
children entertained for long and educates them toaol Get our
HD

Will appear
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€« — X & htps: //www.youtube.com fresults?search_query =nursery+rhymes+
(2~ ] %% zwinky ~ [B3Facebook [ W 58°F White Plains, NY ¢

YOII =- I nursery rhymes | | Q

Fitters « About 1,220,000 results

LittleBabyBum

by LittleBabyBum - 64 videos

The best nursery rhyme videos for children on YouTube; sung
traditionally with stunning and colourful 3D graphics in beautiful ...

CHAMNNEL Subscribe 214,742
Featured Channel

Nursery Rhymes Vol 2 - Collection of Twenty
Rhymes
by APPUSERIES - 2 months ago = 23,653,843 views

Children will enjoy hours of listening and watching favourite nursery
rhymes come to life. After you listen to the rhymes, you can be ...
HD

Famous Nursery Rhymes Collection
by CHILDRENRHYMES - 1 year ago = 20,763,156 views

This collection of famous rhyimes is a must watch. Keeps your
children entertained for long and educates them too! Get our ..

HD

Children Songs | ABC Song & Kids Music Videos
| Nursery Rhymes for Babies

Click on video and play

After clicking videos (playing)

[Co= e S

€ - C & htps: //www.youtube.comwatch ?v=Pz1Y33VT4Rs > B
(=B ) ST 7 zwirky - &3 Facebook [T sor white piins, Ny {5 Videos D
YOII = nursery rhymes Q Upload ¥~  PrakashRai ;n &

= — — =

Wheels On The Bus - Nursery
Rhyme (HD)
by CHILDRENRHYMES

30 views

After A Bath - Nursery Rhyme
by CHILDRENRHYMES
1,551,366 views

Go to Sleep my Baby - Nursery
yme

DRENRHYMES

EERy 42354 views
Twenty White Horses - Nursery
Rhyme
b

DRENRHYMES

Top 100 Nursery Rhymes
Collection For Children - Bigge
by Videogyan Kids - Hursery Rhyme:

pETTy 2445502 view

Famous Nursery Rhymes Collection
Nursery Rhymes Vol 2 -

CHILDRENRHYMES - 120 videos 20,829,485 Collection of Twenty Rhymes
6753 T wzmaes gisiie
— o ; Top 50 Hit Songs - English
% Lk B About share haitto it ~ Nursery Rhymes - Collection Of
by MagicboxEngRhy
Published on May 9, 2013 53:52 B yiawe
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Create Gmail Account

Steps.
- go to web browser ..... Internet explorer
- click on address bar and type www.gmail.com and press enter key

- click on create new account ......fill uﬂ the given form
' [Ed Ramesh Niraula khatri xy Mew Tab x

€ [ gmail.com|

01 gmail.com - Gmail
[ https: ffmail google.com /mail #inbox - Drafts (2] - karanralsuni@gmail.com - Gmail
A, gmail.com - Ask com Search

3

Apps

B Google Docs & Google Drive 8 YouTube Google Search M Gmal =7 wehb Store

Will appear

| [

hittps: /faccounts .google com/Servicelogin ?sacu=18scc=1&continue=htps % 3A 36 2F % 2Fmail google com%2Fn @ v¢| E

] % Zuinky - Facehook » @ i
Email
Password
v Stay signed in Need help?

Create an account

One Google Account for everything Google
M&O 2D

Click on here to Create New Account

After click will appear and fill the given form step by step

=


http://www.gmail.com/

' 3 Ramesh Niraula Khatri x] Google Accounts x w9 =

<« C ) Rt //accounts .google com/Sionl b ? e=rmall&continue =hthps 963A %6 2F 90 2F mail aoogle. com 96 2Fmailsazralt e | Bl =
=~ ) BEEEE % 2oy - B Facebook [ e vihite Plane, MY i Videos @ & *

Create your Google Account M

One account Is all you need Name

A single username and password gets you into everything ¢ (Pl et ol

Choose your username

M e @ 2 > H @gmsil.com

Create a password

Make yOur Confirm your password
set up your profile and prefe es just the way you |k
Birthday
Month : Day Y ear
Gender
Vam.. s

Mobile phane
B - 4077

Your current email address,

) oonoo . 71 4, 11108 4M

After fill up

S5 50,06 2 G 2F mall  goodle .com 96 2R mall e 2R 50y

N saeF white Plains, v i Videos Fask ]
Your current email address

Prove you're not a robot

Skip this verification (phone verification may be
required)

N co55s

Type the text
‘22452553 | < < HE

Location

Hepal (Sraren

o

~ | agres to the Google Terms of Serice and

Privacy Policy

Learn rare about w & ask for this inforrmation

Fill up the given text and Tick mark the cheek box and Click next button
Will

« C | @ https: //plus.google.com/Ap/accounts/ ? rtinue=hitps: //mail g om/mail/afvi—okpove 7| B =

F Do you want Google Chreme to save your password? | Save password | | Mever for this site | x
o

How you'll appear

Prakash Rai

Al a phota

English tUnited States) A

@ % | @B 1A

If you want to upload your picture click on Add a Photo and Click Next step...
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Will appear

« Google Accounts x4 9 ==
€ > X https: /faccounts. google com,/SignUpDone #hi =en&continue =htps %34 % 2F % 2Fmail .google.com %6 2Fmail % 2F 9 3F 1%

T Do you want Google Chrome to save your password? | Save password | | Never for this site

[ - prakashrsikaranggmail com ] % zwinky [ Facebook [ N S9F Wnite Plains, Y Videas

Google

+Prakash

Sh o
0 e (8

Access apps, check notifications, and edi
vour account

Welcome, Prakash

Your

gmail.com

Thanks for creating a Google Account. Use it to subscribe to channels on YouTube, video chat for free, save
favorite places on Maps, and lots more.

HMEe D 2> H

) 0oOOO ..

Click on continue

K Faceboorc %V Gmai x

& =

X [ @ https: //mail google com/mail/?h =en

Loading prakashraikaran@gmail.com...

Loading standard view | Laad basic HTML tfor slow connections)

Now open your Gmail account, you have 3 inbox messages from Gmail Team.
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' B Facebook * )Y I Inbox £3) - prakashrakaranc ¢ W\ P=S |

&« C | 8 https: //mail.google.com/mail /2l =en#inbox ®% B3 =
GO gle “ +Prakash 53 _P Share ;
Gmail - c More 1-30f3 o
m & Primary 22 Social ® Promotions +

I Inbox (3) hd Gmail Team Stay more organized with Gmail’s inbox - Hi Prakash Grmail's inbc 11:14 am
Starred Gmail Team The hest of Gmail, wherever you are - Hi Prakash Get the official C 11:14 am
Sent Mail
Drafls Gmail Team Three tips to get the most out of Gmail - Hi Frakash Tips to get the 11:14 am
More =
0 GB (0%) of 15 GB used 2014 Google - Terms & Privacy

Manace

Practical Demonstration:-
Inbox /open

Compose message

File attachment

File download

Hotmail/ Junk mail folder

i) Inbox

|| Drafts

M| Sent

Archives

& Junk

% Trash

(8, Outbox The junk mail folder or spam folder is a tool used for filtering electronic
junk e-mail out of a user's inbox on his or her private or commercial e-mail account. Most major
e-mail clients include junk mail folders for their users due to the increasingly high volume of junk
e-mail in the 21st Century. A junk e-mail folder attempts to detect junk e-mail and electronically
file it into the folder before it appears in the user's inbox. This allows the user to see what e-mail
is junk and what is not. The junk mail folder uses several sets of criteria to determine if an e-mail
is junk. For example, it looks at what time the e-mail was sent, the sender's e-mail address, and the
content of the e-mail's message. If any of these appear to be junk mail, the folder will filter the e-
mail accordingly.

Depending on the e-mail service a user sometimes must “teach” a junk mail folder what e-mail is
junk and what is not. A user normally accomplishes this by highlighting an e-mail in the junk mail
folder and clicking an icon that says "Not Junk". This terminology may different depending on the
e-mail client. The filter will then no longer regard e-mails from that sender as junk mail.

What Is an Inbox?

(=4


http://www.computerhope.com/jargon/i/inbox.htm

This is the area on the internet that stores the emails sent to you. This can be in a application such
as Outlook Express which comes with Internet Explorer or in a hotmail account created at MSN
or an email account at yahoo or lycos.

Email spam, also known as junk email or unsolicited bulk email (UBE), is a subset of electronic
spam involving nearly identical messages sent to numerous recipients by email. Clicking on links
in spam email may send users to phishing web sites or sites that are hosting malware. Spam email
may also include malware as scripts or other executable file attachments. Definitions of spam
usually include the aspects that email is unsolicited and sent in bulk. One subset of UBE is UCE
(unsolicited commercial email). The opposite of "spam”, email which one wants, is called "ham",
usually when referring to a message's automated analysis (such as Bayesian filtering). Like other
forms of unwanted bulk messaging, it is named for Spam luncheon meat by way of a Monty Python
sketch in which Spam is depicted as ubiquitous and unavoidable.

Email spam has steadily grown since the early 1990s. Botnets, networks of virus-infected
computers, are used to send about 80% of spam. Since the expense of the spam is borne mostly by
the recipient, it is effectively postage due advertising.

The legal status of spam varies from one jurisdiction to another. In the United States, spam was
declared to be legal by the CAN-SPAM Act of 2003 provided the message adheres to certain
specifications. ISPs have attempted to recover the cost of spam through lawsuits against spammers,
although they have been mostly unsuccessful in collecting damages despite winning in court.

Spammers collect email addresses from chartrooms, websites, customer lists, newsgroups, and
viruses which harvest users' address books, and are sold to other spammers. They also use a
practice known as "email appending” or "epending" in which they use known information about
their target (such as a postal address) to search for the target's email address. Much of spam is sent
to invalid email addresses. According to the Message Anti-Abuse Working Group, the amount of
spam email was between 88-92% of email messages sent in the first half of 2010

Draft Email

Not ready to send your message? You can save a message as a Draft to revise and send later.
Save Draft

1. Compose your new message (or Reply to an existing message)
2. Click Save Draft on the toolbar
3. Close the message tab

Edit and Send Draft

1. Click the Inbox tab
2. Use the Filter pane on the left to open the relevant mailbox

[V}


http://en.wikipedia.org/wiki/Spam_%28electronic%29
http://en.wikipedia.org/wiki/Spam_%28electronic%29
http://en.wikipedia.org/wiki/Email
http://en.wikipedia.org/wiki/Html_email#Security_vulnerabilities
http://en.wikipedia.org/wiki/Html_email#Security_vulnerabilities
http://en.wikipedia.org/wiki/Phishing
http://en.wikipedia.org/wiki/Malware
http://en.wikipedia.org/wiki/Spam_%28electronic%29
http://en.wikipedia.org/wiki/Spam_%28electronic%29
http://en.wikipedia.org/wiki/Spam_%28food%29
http://en.wikipedia.org/wiki/Spam_%28Monty_Python%29
http://en.wikipedia.org/wiki/Spam_%28Monty_Python%29
http://en.wikipedia.org/wiki/Botnet
http://en.wikipedia.org/wiki/Computer_virus
http://en.wikipedia.org/wiki/Postage_due
http://en.wikipedia.org/wiki/CAN-SPAM_Act_of_2003
http://en.wikipedia.org/wiki/Internet_service_provider
http://www.emailcenterpro.com/help/content/email/compose_email.htm
http://www.emailcenterpro.com/help/content/email/reply.htm
http://www.emailcenterpro.com/help/content/email/filter_email.htm

O NOUL AW

Click the Drafts folder in the left pane

Existing message drafts will appear in the list

Click to select the draft you wish to edit

In the Preview pane, click Edit Draft

Make any desired changes

Click Send on the message toolbar to send the edited draft

The edited message is now part of the relevant conversation, and can be found in the Archive or
Sent folders instead of the Draft folder.

Software Definition...

1. System software:- ST Windows Xp, windows7

2. Application software:- a. Tailored fFf&ra sraearearer amhT Miead R #
T gweaawars Tailored software wifivs S=d Accounting Package, school
Package | b. Readymade software S=i #ftha @meht |

Shortcut
Ctrl+0

Ctrl + A
Ctrl+B

Ctrl+ C

Ctrl +D
Ctrl+E

Ctrl +F

Ctrl +1

Ctrl +1J

Ctrl + K

Ctrl+ L

Ctrl+ M

Ctrl +P
Ctrl+R

Ctrl +S
Ctrl+T

Ctrl +U

Ctrl +V

Ctrl + X
Ctrl+Y
Ctrl+Z

Ctrl + Shift + L
Ctrl + Shift + F
Ctrl + Shift + >
Ctrl +]

Ctrl + Shift + <

Description

Adds or removes 6pts of spacing before a paragraph.
Select all contents of the page.

Bold highlighted selection.

Copy selected text.

Open the font preferences window.

Aligns the line or selected text to the center of the screen.
Open find box.

Italic highlighted selection.

Aligns the selected text or line to justify the screen.
Insert link.

Aligns the line or selected text to the left of the screen.
Indent the paragraph.

Open the print window.

Aligns the line or selected text to the right of the screen.
Save the open document. Just like Shift + F12.

Create a hanging indent.

Underline the selected text.

Paste.

Cut selected text.

Redo the last action performed.

Undo last action.

Quickly create a bullet point.

Change the font.

Increase selected font +1pts up to 12pt and then increase font +2pts.
Increase selected font +1pts.

Decrease selected font -1pts if 12pt or lower; if above 12, decreases font by +2pt.
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http://www.computerhope.com/jargon/b/bold.htm
http://www.computerhope.com/jargon/c/copy.htm
http://www.computerhope.com/jargon/f/font.htm
http://www.computerhope.com/jargon/i/italic.htm
http://www.computerhope.com/jargon/p/paste.htm
http://www.computerhope.com/jargon/c/cut.htm
http://www.computerhope.com/jargon/b/bullet.htm

Ctrl + [
Ctrl+/+c
Ctrl + ' + <char>

Decrease selected font -1pts.
Insert a cent sign (¢).

Insert a character with an accent (grave) mark, where <char> is the character you want. For example, if you wanted an
accented e you would useCtrl +* + e as your shortcut key. To reverse the accent mark use the opposite accent

mark, often on the tilde key.

Ctrl + Shift + * View or hide non printing characters.
Ctrl + <left Moves one word to the left.
arrow>
Ctrl + <right Moves one word to the right.
arrow>
Ctrl + <up arrow>  Moves to the beginning of the line or paragraph.
Ctrl + <down Moves to the end of the paragraph.
arrow>
Ctrl + Del Deletes word to right of cursor.
Ctrl + Backspace  Deletes word to left of cursor.
Ctrl + End Moves the cursor to the end of the document.
Ctrl + Home Moves the cursor to the beginning of the document.

Ctrl + Spacebar
Ctrl +1

Reset highlighted text to the default font.
Single-space lines.

Ctrl + 2 Double-space lines.

Ctrl +5 1.5-line spacing.

Ctrl + Alt+ 1 Changes text to heading 1.

Ctrl + Alt + 2 Changes text to heading 2.

Ctrl + Alt + 3 Changes text to heading 3.

Alt + Ctrl + F2 Open new document.

Ctrl + F1 Open the Task Pane.

Ctrl + F2 Display the print preview.

Ctrl + Shift + > Increases the selected text size by one.
Ctrl + Shift + < Decreases the selected text size by one.

Ctrl + Shift + F6
Ctrl + Shift + F12

Switches to another open Microsoft Word document.
Prints the document.

F1 Open Help.

F4 Repeat the last action performed (Word 2000+)

F5 Open the Find, Replace, and Go To window in Microsoft Word.

F7 Spellcheck and grammar check selected text or document.

F12 Save As.

Shift + F3 Change the text in Microsoft Word from uppercase to lowercase or a capital letter at the beginning of every
word.

Shift + F7 Runs a Thesaurus check on the selected word.

Shift + F12 Save the open document. Just like Ctrl + S.

Shift + Enter Create a soft break instead of a new paragraph.

Shift + Insert Paste.

Shift + Alt + D Insert the current date.

Shift+ Alt+T Insert the c

MS-Excel

9


http://www.computerhope.com/jargon/t/tilde.htm
http://www.computerhope.com/jargon/t/taskpane.htm
http://www.computerhope.com/jargon/p/prinprev.htm
http://www.computerhope.com/jargon/u/uppercas.htm
http://www.computerhope.com/jargon/l/lowercas.htm
http://www.computerhope.com/jargon/s/softretu.htm

F2
F3
F4

F5
F7
F11

Ctrl + Shift +

Ctrl +;

Alt + Shift +

F1

Alt + Enter

Shift + F3
Shift + F5

Ctrl+1
Ctrl + A
Ctrl+B
Ctrl + 1
Ctrl+ K
Ctrl +S
Ctrl + U
Ctrl+1
Ctrl +5
Ctrl+P
Ctrl+Z
Ctrl + F3
Ctrl + F9

Edit the selected cell.

After a name has been created, F3 will paste names.

Repeat last action. For example, if you changed the color of
text in another cell, pressing F4 will change the text in
cell to the same color.

Go to a specific cell. For example, C6.

Spell check selected text or document.

Create chart from selected data.

Enter the current time.

Enter the current date.
Insert New Worksheet.

While typing text in a cell, pressing Alt + Enter will move
to the next line, allowing for multiple lines of text in
one cell.

Open the Excel formula window.

Bring up search box.

Open the Format Cells window.

Select all contents of the worksheet.

Bold highlighted selection.

Italic highlighted selection.

Insert link.

Save the open worksheet.

Underline highlighted selection.

Change the format of selected cells.

Strikethrough highlighted selection.

Bring up the print dialog box to begin the printing process.

Undo last action.

Open Excel Name Manager.

Minimize current window.
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http://www.computerhope.com/jargon/c/cell.htm
http://www.computerhope.com/jargon/n/name.htm
http://www.computerhope.com/jargon/p/paste.htm
http://www.computerhope.com/jargon/c/chart.htm
http://www.computerhope.com/jargon/s/spreadsh.htm
http://www.computerhope.com/jargon/f/formula.htm
http://www.computerhope.com/jargon/l/link.htm
http://www.computerhope.com/jargon/s/striketh.htm
http://www.computerhope.com/jargon/n/name.htm
http://www.computerhope.com/jargon/m/minimize.htm

Ctrl + F10
Ctrl + F6
Ctrl + Page
up
Ctrl + Page
down
Ctrl + Tab
Alt + =
Ctrl +*

Ctrl + Shift +
1

Ctrl + Shift +
4

Ctrl + Shift +
3

Ctrl + Shift +
5

Ctrl + Shift +
6

Ctrl + Shift +
2

Ctrl + Arrow
key

Ctrl + Space

Shift + Space

Ctrl + -

Ctrl + Shift +

Ctrl + Home

Maximize currently selected window.

Switch between open workbooks or windows.

Move between work sheets in the same document.

Move between work sheets in the same document.

Move between Two or more open Excel files.

Create a formula to sum all of the above cells.

Insert the value of the above cell into the cell currently
selected.

Format number in comma format.

Format number in currency format.

Format number in date format.

Format number in percentage format.

Format number in scientific format.

Format number in time format.

Move to next section of text.

Select entire column.

Select entire row.

Delete the selected column or row.

Insert a new column or row.

Move to cell Al.
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http://www.computerhope.com/jargon/m/maximize.htm
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Ctrl + ~ Switch between showing Excel formulas or their values in
cells.
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R




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

THEAT IHT G TTIAT T

HEFT fqaRATs THET T |

FUAT T T ¥ Jebieqes fa=m et

T AT ATIATHRT Tl ST TANT 9 dqeehl AT 9 |

qTATS ATHF THEHT (AUH G A ATA(T TRISH

THEATS HioATZH aaTdT afq AfeT @ Hegd T |

THEH JTATSH Icdqd AATSH

(a¥ ~

UG Tl

.

-

TSI T, THE HTHH FHTET T T ATHATE FeAN AT A =R

YEAld TUHT ATSTATHR! THATAT T

FEAfd AUHT ATSTATH! GRART ATTHA T

h I (TRETAT TRIAT T |

QA o o c ~ N c

ATALTH TCHT HH HI FTIRT HAAT ARATTRT ATCHTATHAT T

TH{ed IJLTH ATasla TUHN TRUTHE] HATFTHT FEART o+ |

THEHT P! TRTETHH] TIETT T ¥ Fad TIH gaA TETR qigare T+

& THOR R T AT AR T T qiHT 9TeT 9ree

Intercultural Skills =R HiEklde dq

= =afad A M=Tarer er T9 T g5 JHiEe a9 |

THEAT AEH ATHR T fa=mH FaT T |

FEF [I=R T ATaATATg [HAT3d ¥ 20 T4 aa? fad

faf\r=1 erawarerr Fewla ¥ A9eAiaeHT Fes e I |

qTAT TFRIATHT [aheagehl @Il I |

77g FHTITHT JUTIESHT TR T |

Cultural Skill/Ethics aresfas qar dfqs &9

ST, TFHE FIhidH [aHa

Q3




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

ST, Y§9E ¥ AIehiqeh qHEAT qAT AFTATAATS] Tie=rT T |

ST ¥ TFHEH] qeaeddls dgdiehideH Jaare AT 1 |

FHEATET T T5HE TFIIHT TS RO & |

o

— o, S D . o o ~ o [d c
A9TeT dlle? 9Tgd ddlddeh T qTER[de [HdThl AT FTaT TH

o N NN o

N o o N o o B o
A9TeT dlle? M~ S[GURI HTMTh, SR, THIINTh, qiEhblds HEd

HeT ol s |

FHTSTHT [TFar safaqe! efaader faeaeanta aHer T GgmT SAT=HRl

[ T AT gROM AT HTHAT Fe e g |

YSITATTeF THTST SATST allger FHISTR! [ahrd

Ik THTS FATIA ATAAF JROT, fagd T AHeNT o |

TSI FHTS TATSH FHHAT ATHAT TUH! AAATS FAGATH TR0

ucll

JafeTe &7 (Personal Skills)

Develop Responsibility and Commitment @reafaer fseramrr ¥ gfqegare! faem 1=

afade TUEEH fawe T

geh At aiteafanr wfaR=radr g T Tat =T ared g9 wia e
X

JATTGTHT TRATTRT BTAESHAT TGl (o1, FET o FTHESH! [STEATHT

N
agled |
N

F FTHAT AT T feT 9gfa AumTSTE AT TelE T AR @ |

ST fuept #TH WRURT el T |

F HTHAT (AT FIfaq TRIew, EAT FloATs AT 9T TE |

Self-Esteem ATcH-THHTH

ATRATE ATCH [TIATEHT 1T FEAT TS

oD ATATSTATS el TaTe Tl T FFATT T |

ArHTSTE aRfedfaars qel e a¥H T JaTh [ Arael faaer T |

Q¥




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

AR TN IJuadiederl Gl HATS |

=T ¥ RIES UHT AATHT 9 hRIcAS T8d J0HIaH! faerd T |

Integrity/

Honesty fameliadr tas gAT=RTRAT

Y a¥ =

HTCHTATEAT T, FIH-HeAT$d T, A%l [GUHT U FHR T |

HATHATE & HEAT IUATHEE & qagel A dfg=rd T |

o

AT IUATCIRTATE TATIIE AEHT AN faIe, ATHT T TeTehl ITANT
T T FHSAR TS AT SHIMRRIET A AT |

TEEUTIUTRT HATIRHT ATHATs THATT T |

o

FTAET ForvR HTHAT TS aE |

Self-Man

agement TII-SEEATIA

AR TF THT Ieed, ST T BRATHATT Fearsd T Iged I T

ITT FHAATS AR @] IUAred g9 T 39T e

o ~ ~

AL GTiAeRT AT BRATEATT SIS, ATTAT T 4gfq arded T qHTH]

THATTT T R T |

AL YT T ATILTF G THUTDT TE=mT T ITA 9 T FBrae=aa-

~

RGN

qArebepl FHATTT AET IR & Aeb Thebl @IH HeATg T |

Thinking Skills &r=s 4

Information Management Skills SITHeT<I sga=ara 49

fafay Graere STAFRT 9T T |

faearerd, ¥% T "xaley SR Feiare Mg Al A ITeT 9194 |

fororag =T, qTTeal UaH ARieT &30 fgel wwal [l STl YT T diee

AIATS |

fepaTa T TR ATHAT T4 AMSH TEARAT FSeT TR T |

9T, Tras] FTHUT T TIIAH! TANT T [@al Tvar [Pl AT fere

4




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

AT [ =Rl FX0 (e greze T [y 2 oar s fae |

JART T |

Jevatad fHear ¥ IR9aEr I qrEdT 3 |

TE ST femer ot afeet 7 fawaeaeqa T et gemes a9 e |

o N ~

HTIATRT SATARES el Al [eaaaradT (Har edrg= T |

AT G BATEHT ATAR T Afeed =mer T |

FRIYT TAH ebadted SATHHRI AfTerg e

TP FHEE AT Gl AE e |

AR ATECEEATS AT AITAGT qrg T &

e TRUHT fAvaaedegsd e [aares 9l 19+ |l T Alebich
ATITH] &

I ATHFRRIESATS [iae Sae AT T |

ATH ATITHT SRR R QT TET |

fafi=T Frqare IEuaT AHERars Thead 2 faerdr gears asfad T |

T SAHRArs J&qd T |

9T AT T radTesehl WX T I AT YT qamer I |

N QAN =

JEIAT FIelehl AlT=cd SATET T |

AT Grafaehl HaAEs THEFRT Gare T |

Learning Skills faerg

faeprget =it ATy gaeTefier T8+ |

ATHT TFTE ATFITHAT ¥ (e IR I=9q T8 |

faeTEedT FaaRes el I

e (gt it aieersy HieATgesd AT T |

AT FaepTgeRT

AT ATH T

%




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

Tt A ¥ fag arfae T o FaET Se |

FEF! TooATE [ T TANT T |

Creative Thinking Skills fasirewes =g J9

ST FIFAT, THI T FHAATS qRIam T |

fafae=r aifeterT, STUMTH, U9 STIfEAT ATHHH@TE a9 T TN T afear
IGEZ

A T YEH ANTH [o=rAT & Fq¥ereg g AT G T ATl T |

F & FHT FHEAT gIAFG, (AT g9 qog, A0 ST T |

F FEAATE (FITI T, THEHT FHATI T T&qHT (F99dT AR AT

oc
[

U aeqeedrs aRadT ATIRHAT I FRTHT T4 |

for=IR ¥ @ aRIT ¥ T & TF G I |

STAERT %A ArAdTe [AUST &, THP! [HETeqqr, AT T TgaAT THI=eHT

= T |

ITeT SATTHITHT & GTAHT T8, dwaTol db T [pues dAarg darsH

AT o= et fasTATcAs AT=Eed 9e8edis JaRT 19 |

AT f=R @ AER Y TREsh] & T |

qRETAT AT ATHATT T T SRS fehrert

N eV

HAHE, THIT, ASFHT ATITRAT Tbeb! faepre T |

F3 ¥ AAIIE ITATEEATS (HATed qeIsha qge THae 9 T |

I TEAET a1 T fer=rehl qeare=d o T |

YEGHITCHE debebl ATHT g7 o TS |

AT, THIOT, TSR ATITRAT Tehebl (G T |

FTATHTEIO TH T TGB! FAANT G Tl T T8 |

¢




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

NN

forer ferar, TweaT faoeioor &, TH=ATHT RO IAqT ANTSal, THSATET (el el
e, faseas! Hearea ¥ afvoms gfe=md &l =nfed 9

ST FHTIT T ¥ (Ao ey fafaad g 9= |

THET FHTET ¥ (Uet fqseqegs deal Sahd MRS T J9d1e g4

TEF TFRIHF T TERCHE AT TR T |

[T |I=aT g7 o IRUTHES Aied I AT [ahodesshl hIgal dJhTgal

AT FURET FHSATSEH] AU X AH |

Sifew fad e ¥ goreiier g9 7ot (= T GH<n qurTEe 9T el qa

fafTe=T Ar=TgHT AT-ATHT QATIE 89 Gaad AT G ST AT e

ot gfefeafq gorr T Septeqsr Ao A1 AtTaRRa g

Tedl T ATRATATE [ FATEAT e

RuTHHET SRt AT EiereAT ARearar faT

AT FTHPT Foof URAR I AR (G T

Innovation and business skills Y= amaaTa® 49

Invotation Skills say=e® faga

GIATCHS =g e

g qut faues e abRar Rt 9 |

T T AI] fa=Res Forr a9 |

~

AT fammars @er fasieie amrea #earsd, faga ¥ faear ™

qE JHET ATHFT 747 fa=mee faema T, gawa T qn) T4 |

&

FHATE ATHT 74T T TGS TG T AN T |

Rg




Soft Skill

gorup

Soft
skill

Element

Learning Outcomes

FIRAATATS qq9x 21 A e, gorefiaar T Favadd, Hiaseaar aah

TIF E Tl U ¥ AT ARAAEEATE BdeT Ta ST A6 =5 &7

i o

EEPEREEIFCIRIERE I

TAGAATRT AT AT TsiATcHE [qaResars an] T4 Bharefia @9 |

Basic Electronic Communication Skills smearsd faadar g==m fqq

AT, & O FIH T o1 qAT HIH TH STSAT ATEIRAT Tfataes F==r

HIETHET TN T |

ferrciray ATeAHaTE SATURT FAAT T eUEe qed T I

THTEERT (FebTg a1 F=aAREH! AT ATRET AUHI HEATSA, FFIT a1 9

[EESIRICIPECARCIEI CACE IS

Critical Thinking and problem solving FHTEA=HTCHS |T=Tg T THET JHTIT

THATIRTT dh

fafa= g a& 9ART W, faene gftedre gam a1 geware faoe gfte
Ty Ry fepTe

qgiqet fereaers YA T

wfedt Tgfaar Fad T 98fd T & qgfaet w\ T A faeerdor T

for fa fow

afew gearsd

furr fae 9@ faeara, d& T JATOETS THIEHRT SHare faeesor T

AreTedl HE (=R ¥ [adeaesd) qearsd ¥ faeewor 19

TFHRT T TF (Fed) FI [F=H T aTHd @ o ey a9

TTYATUTeRT SMYRHAT AT TS T Afedq® qorg foae

feepTgeRT AW T GTRAT FFr= T FHTE T

HYT JHTITT

c

T

B AT GHETATE WHFRETT ¥ Yad-TcHE eiare JHIE 9

%




Soft Skill Soft
Element Learning Outcomes
gorup skill

fafae faemes fame @fT IR IUET MEed He@qul ¥ A<l

JIAEEHl =TT T |

[aNl a¥

Diverse Communication & Collaboration fafsarcaes == qor dgwrd

TAEHIT =R T

fafae afkfeafaan armT FREsare difes, fafad T afafad g
o=t yare T |

HHP] AATSTT AhY TUHT A4, A, o TaH Garaars Arhaadel

I T g

AT ILYTR HEATATIAR ToaRATs TANT T

G FoARBT ATNT HicaHISAT T Glaferesl TFT T+

fataa affeafq T s ATATERTET F=aRArs TATEHNT AT

) ~ c

oo

T UHRH FHEET fafqg qRIeAfqa T 1| T Fo &Har Jae T

Ell
o

FIVRT ILT TIhT AT AW T FERIAT T T =EAT T A=bATH]

a T T

THEAT FEbrd T [FT [ ¥ THES &3 ATaqadh! MRS Hag T

e k=g
FTAGFTEAR] HIIAR] AT HUTHTIAH! (et ¥0 F(gad (Rubric) &1 | HTI=HT AT 99 fHeifed

fafiTee FTATHEART TIR IIRUHI AgHAR Marrdl (scoring guide) 27 | Ffgad faema:
feramdiert farre Iuaied T HA AFAEHH! HATSHAR] AT ATIAHT ATEH & |

foamdfe®err F (Performance) T TET HATGHTHRT AT qAR TRUHT (it § wfga &
STHT FTIHT TR (Performance standard) &1 [a&Jd ®IHT Joci@ TRUS g7 | &g TR
M ATSTeHh! Bl (Rubrica) 3T STUHT &1, STl o4 ITar arfauar (Red highlighted)” W=

qo0




Tg | faendiese T8 &l IHH! IEATH HIH HUHT STSHT AT (978 AT TATRT AT SATHHTI

TRTe Hebcehl ®IAT THAT TXUHT 2T |
SIFaTeh! TARTAT [aemiie®ed! HRIE THeqars aid AgH (Scoring) TH  Afchra; | Bforaiep

T T faandies oYl STRAT HeATSHRT (ATCHHATEH) T TRaA | Sigadars &4

HeATSHAR] JTHIU a7 AT90 (Guage) HI ®IHT fdgeg | AT U HIYT Wb (Rating scale) T

afeHTiSTa T faerfad &9 &1 STH1 HeATgdhaeH ATaR (Bases), ASHAHI a8 (Scoring Level) &

ATT AEHAH gaFe® (Indicators) I TTL AT FJoi@ TRUHT E |

Soa [a9a: g5 TERH g9 - AU Fga (holistic rubric) T fATATOTHE Fga
analytic rubric) | 9T IR THTE a1 dcaild( component ) T Gk G FIHT IRITH
A1 YTRATRT AIGT TR THHE TTH] HOT e | THRT (ORI [qeeAIuTeHeE Fgade TndT 2
URUTHATE T Td TOAT  [H9olO0 T TGl ARTRART TIHT AgF (Adeas, | PO 7. 9
FEATFEAP] AGAEH] AT AR FTAEwR] B

FTATFITET! AGTSETRT ATNT ATIART
qrEAEE
& A ST
v
e
I S EEELLIRECA
e

THY B [T TUETHT ST §aT HATFTEART ATHT FHSNT a7 Aldes a8 g

(Chase, 1999) | Nitko (2001) @&3H THY TR TH THIAT TARTHT AT TSI THATH

109



qiive, Sfaerer SraaeTedesT qeraT faandier difeust gfabranT=r 9t &er 7 Her yiarwar
ATALTF T | FHT TSP SFaTae ATUH A HIAGFIGAR  FHY AL, TET ar  [q979
forsraerl ThHATATTHE Haeh! FErsiar g | [qeATuTcHs Sl TAATHI THY Sqaaehl TART
HIOA YERAT Gl g | RTeTshel ATITHT FHHAT FATFTEAH THT 3 I AFTT T [ |
foreToa: AR YeHidH! I¥hTs ATEALTF I (FHhedT IqH TN T ik, | I [qandiars

THT JESUTTUATS YT 87 | dadl o, q | FAY Sfqerebl THAT J&d TRUHT &

a9d : g

THT GETF FlAFIF] THA

AIF | AU
THLTH! U F¥hTS SMGUAT, FArHar a1 STaTwar G890 ATa9ded H1es THET
4
AT
THITH TSI h TS M@UHT, ARl a7 STaTRAT TF0  ATT9TF e
¥
AL WTHT,
THTATHT ARTE JehTE SRGTAT, GIATHAT a1 TATHAT GSTGT ATTITF IS
3
AT JTHT
R A TG SGUHT, IABRAT a7 TATRAT RSEl AT E FAEE FAH]

Q| HAAE A THbh! SREUAT

0 |YTdThaT AICHT aT BT AILAT

FTITFTGAHT HHAT (qamdier gfarnarars fatte w9877 g=qa TRUST A= faeeomes
HTH IILAT g7 | FiatharaT (Af=ra e giatar wu a3, faardier fasiefiadr smavas
TIH AT [TTATVTCHE Fga dEl ITANT &75 | HTATFATEAR] AgATANHE T&TH faqeeroo

T AT T T ASHebT ATIRHAT THT AGHh T NS, | BT TART T FIA T ATIH

q0%



IrRaT qAATCHE TOHT fedl gaads, [haid a9 YeRdrar dia= A1 a1 fqemare o= =
TIHT U Tk HIIA S, [TFHT AT T GANT T4 0T 7 (o g7 | AT TRt
FRIEE ATIAH AR ATAR Tah Tk [ =g | AT q&l qlfcad ThidH g8 | Iqare
foandi qar Rreterer @NT I g9 UMY HE@ W §eg | GHY SfGaIRl JAATHT JHaTe
foramefier ITRAT FTIFEITERT HIIAET fafge smaraar  fafire gfatRar g w1 agere

[Tl Faadr T TAATR] FSATTH TATIT Aieheeg, |

e 7. I T 3 AT (qeATITcHSE Sererl THAT [T 3 ¢

e 1 R [qVeITIIcHE T THAT

QAT : q foera : R quf : 3 THERT Y A4S
AMER | FT FTT FEIETHT | FTH JEIGTHT | FTT GEIGTH]
q TEITGAHT FETATH TE FETATH TE FEIAH TEE
qoaraH THE gl o | FuAT
TIUE TUT FHETHBT
——
R TEITETH eI TE eI TE F=ITH TP
qoaras THPI gifiT®r o7 | FT
FTTHE T THGATH
——
qEAR 3 FT FIT TEGTAT | F1F FFEGTAT | F1F FTFITTAT
TEIIGTH FHATHE TE FHATHE TE TTATH TEH

103




qoaraE | THGAH
FOUFE FUT | FUT

AMEARY | #T FTT THETAT | FTT THEETAT | FT TEETAT
TEITAET FEATH TE FEATH TE TEIAH dEH
FoaATTH THB gifT®r U7 | FUT
TUH TUT | THGATE
FufT
e 3

[FTTUTHE AT THAT (AIGAGIIT FIAATH] [FATACHE TAHE AT THAT)

A fwmi iy ARG (Y

AER | Hlaare BaE| paCeal Hiaehl afe=g qar
q AT HA qi=rg qAT | qR=d q9T | Rl HA AT
T R 9T GALKIEY GALKIE THRITIH, ATBTATT

faoaret . N
Hel AT Hel HTAHT HEHT T QAIHDT
ger FEIAT G | THIAIH, qe] FHICTAT qAT
qrd ATR | ATABIAET | HIacThl ATITRHT
FEI ¥ Hiaehl [aerear 3o
TITIHET AT
g
THICTHT
SgeRIRT JATTAT

q0%



b} AT RTAT ATARTAT | ATABAT | G T TTIHRT
TR JORUER | TR T Frerfres grarero
BLRRS Fel faua ATEATHE | STTHET Ffea FTHT
wt EES G| RICIEE] AT
e T o
I FEIA
THT
HER | AfIHieT OF , | IO g, | JU: 97g, | JUd: 91g, SATENME T
3 TRTE T HATHRTE | TR HigAr T TS ATHT
AET AT | T hiEFr T FHiFr , ATATEHT AT
T AT AqTT | ST |, T4 ATE &9,
SR ATAT Rl | T T IIgH 9T
I TS| TATT
T 9T
TART
¥ AT THT qar RO 4T | fasiHTeRS  qdr
YA | AUATCHE AR fasiarcns | gEgwaell ATOTHT WEe
FOT | AR @ HATSTHT ATITHT
Erep EEep

SlaTpl JART UATHE HATSHAR AT A=l [THIOCHS TeATGhH AN del TART T,

| TFFT TARTETE TRl URARH] FaR AT dicbeg, | AT (qemdiesme AT ATRAT HIHH

ATCHHATGHAER AT FANT T Afeheg STgaTe faandiesee Arh IS5 qred T Frs | TRl

TANTATE. SN0 JUTeldTs doe aATg= dicbrg, | faandiese el R I el Adferd

904




W Ufed T AETISH e g8 SHIeedl HAEETH] qaR ATSas | A9 Yahd qwaT
UERATATE a&T Wi fav g7 faemdieset ®8 T SeirHT qaR ATST TH6s | 8¢ (aandiep! e
el ¥ T&OTT ®IA] HATGHA T Alhrg | TAYHR Sqad ATaFIed JFargsa (Authentic

assessment) & Tk HEcaqul dTa+ &l |
T e

wleaTepT HeT A9 A Te® grg | dl 8 ¢

AT
qgHA AT
[N
AR (Criteria)
2 c LN N c
% 99 HF (Performance) I W@TSI@ETH RIS ATIR T AR TGS | AR T T

[oyis C C o o C C
qiHh giuaes | PlAPl HldAhelp 'ﬂT?} EIERINIE qt HHIA dlefbl guaed | & Y4,

FATcHEAT, fald, faugas, I9g A9, edTiTal, AThR, T ATE ATIRET I8

BEES | ®gwW & % dER ¥EEE W W &

-} =~

(Performance) &1 JRfTHT RIS, |

AgHh! T (Scoring level)

FTAH UEARATs ATHSATH THHT AT AGhAH! dg TN g | AT 9T SR TS &6, |

TgATe  AGHAT AT ATHET  Ih IRCH g | T9Als HIOARl I
(Mearsuring range) It fiwg; | ST

ot ~ N ~

&Y (%) T (3. TSR () .. TR T (9),

= (Indicator)

0%



HTIR TR /A8 TATSAHT AN Fobebl FART g | b T, HGAG T T&FTA gAIeS, |

[FepTEd T T gAIee | SGRPl TART T HAHl AT T THIHT ATIRRT qeaiead

g=HHT o8 aEg |

waaaar fror

faadiew®ed FrEHT J@rsiEr (Assessment) T AN &ieragerl AT faamdiesdrs 5 T aRms=
Alepreg, | AgaTe faandieser ATRHAT FAPT T@TS@T AT (Self Assessment) T TFFA | Bioat
AT fAAfafed =RuES d9ATsT Alhg |

Q. fa=rdier @ T FRE T BGHT IR

. A YRRB S AT T T el [FeR
3 AEREs MgRT

¥, AgHAB de AR

Y. BYh ATIRH] ATNT Geebehl (HERo

i AT TaT ThaTH TR TSTHT HSHAH TEee® ACISS, | ATTREwH AEIT 82 FH aT

I TG IR | ATURE® TR EAIES | AFe® T, AIHE, ¥ TEqId EIes)

)

ATYAeRT AT SfTFIRT ST fAHTHRT TRUES

Tl FHEATHISTHT HATATHT AT TANT TR Slaebl =T [HHUIRT AT TRIEE J&d THTH G |
41 gtRar Feedl grn fafag didare [agusr @ 1 (Airasian, 2000 & 2001; Mertler, 2001;

Montgomery, 2001; Nitko, 2001; Tombari & Borich, 1999) | ¥fead [HHATTHT =RUEE TA
FEGIRd T FARA TRTH S |

=R FrIG TR RaabTs Gl TTgeqrgT - T (aeprgedt g9 T ATt
q: feTeToraTS AITTHT SIS FH T | Re-examine the learning objectives to be
addressed by the task. This allows you to match your scoring guide with

your objectives and actual instruction.

900



<R faEmdfier  #FETEHAT T FE TG/ IRUTHAT TUEG 87 AET ATHN

e

L

RLCR

TAEH T7) RIS JaeiiFAT TUEeH Tar7: TS S&T =Te TUH a1
THATET FUHT [, d1q a1 AdeRTs (91T FqHT T THe | Identify
specific observable attributes that you want to see (as well as those you don’t want
to see) your students demonstrate in their product, process, or performance.
Specify the characteristics, skills, or behaviors that you will be looking for, as

well as common mistakes you do not want to see.

gAF fiyarerg U T T /TR ATeE AT TR -
FHGHEAAS A R AT qie=Td TR ATATRAIT T T AETUIHT ATATHT
FATTRT AT, AT T AATT T T ATRAT ATAT T 12T

afe=ma ‘IH;?I Y | Brainstorm characteristics that describe each attribute. Identify

ways to describe above average, average, and below average performance

for each observable attribute identified in Step 2.

THY STFRIHT AN, FTATHE STHT TG TUH TTTAAHE ATEIRAT FBE
TIT FHFIT FEF FUT TFEIY - T IO AT ALVHT RIS g1 FoAqTH

~
-}

T gATH HATATH! AU T Flé\ | For holistic rubrics, write thorough narrative
descriptions for excellent work and poor work incorporating each attribute into the
description. Describe the highest and lowest levels of performance combining

the descriptors for all attributes.

feeioTeneE SaFaET 0, §lF TUH T FT T FAGT FEATITE
FTTHFE T THEN - TAF TUHl AT AT FAGFEAR] J=aAqH 2

gAdH dEHl U 3 Fj:%\ d | JFor analytic rubrics, write thorough narrative

descriptions for excellent work and poor work for each individual attribute.

Describe the highest and lowest levels of performance using the descriptors

for each attribute separately.

0%



LN

LG

=R &

=T 2

FAT aFEr T, AHEF TA G THUF  HATERAT TEECA TR
TEFRARNG  FHGIT FTCF TN fewaear #FEH T JqaE qrar
@l : FTEEFIEAH] Yodeh AeAadl 9@ a1 HAaedrdl a0 TarE | For
holistic rubrics, complete the rubric by describing other levels on the continuum that

ranges from excellent to poor work for the collective attributes. Write descriptions

for all intermediate levels of performance.

freatvocae® SaFaar T 94%F TUE TEATH I FATH FTET TPl

IHT HHAAT HIATFANEAERT AATAT T Tl / For analytic rubrics, complete

the rubric by describing other levels on the continuum that ranges from excellent to

poor work for each attribute. Write descriptions for all intermediate levels of

performance for each attribute separately.

gAF TEF TIAGUF TTHT [AErfiwr #1d T57 qFad Tqerg -t
ATTSTHT AIAHT AN ATAR TF TH Hed &S | Collect samples of student
work that exemplify each level. These will help you score in the future by

serving as benchmarks.

FAFIAE  ATTRIFAATAN FERAGTEIG - SATFqH]  TATIHIATH]

(el aY

GiqferFaerT ATIRAT Td =R G FAIITHR TR S@RATITRE | Revise

the rubric, as necessary. Be prepared to reflect on the effectiveness of the rubric

and revise it prior to its next implementation.

ElTaTH THATEE

Yifres IR HeuTEE Sl

...........

gH a8 (Level)

sH ()

qEH ()

= )
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ATYRE® (Criteria)

qURETHT HifeTeR ®OHT (| AETT FEI{eT | QU
Jra{ead yo %) Sita T T
RE=IEoK]
A T HH YART TR TART TR JART TR JART TR
HAh! AHATHT | TF0 AEAES | qriEE 7 | IrEdies 9l AHUE® Hid
ST A WA | oy % Wi 40 % wfa Aty zarefra
aTE T FH LI TH] AT TAH] AT HTET
Tt qrge T %Y qrEe T FH PH TR
AR T T
ATHATRT TE Th el el T3l {1 T3l HTA e i fareerer
EERIN fororgepr fafaer | faworer fafq=r | faweer ggen fererg ararepr
farerr &bt Aifae armepr farerar &rarepr fereqor ferepTg AT
forerer faeprgar | Rreror faeprgar | et fEeprg AT | TERTHT STSA
Tfepe
TURAR T AThY S | ORI T AR OX FH | ATFUE a¥ FH | [0 T
SETEAT ATFUE | ATHYF U HFYF T
TR
JRITHRIT AHATHT aAre, | AT OF A & | A AF HA FH | A
Frafafy 3 ISAaTH AT | UITHT aRAT | TR AT
SUATNTATHT
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THT T HTH T HH T JEAATHI TH

FTATERT YIHUETE ATAT SHATHT I AR (9o Hermeep Jeargdae! dT aam) TRae!

TSy
ATIR HiagTH (¥) ITH (3) HAH () = Q)
Q. 9= | o ATATARTEH] o ATAATITR o ATATARITeh o ATATARITeH]
W gkEy | 9EE e | 9 W | 9
T FIHT TR AT AT
o darqrarur T | o ATdraur T | o ATqTEul T
AT ATt AT TeAHT
qerd  Joold | HHIGH] g A
TeTepT TATHAT AT R TISE AT T
R o AT, W, T | o &  ARAET | o TEMT 3 AT | o TGIUH
[EEPEENI g ¥ W | TgUUIHl TRl | HFHH TP W
YEUUT AT | T4 SEEROl | UGUOTH SATEIT | AR
TS AIFAT O | T e TR TR
I IEE JRTERUT ATGU]
Hled ISk
TR
3 o RG0-300 T | o WO-I50 e | o J00-RYO e | o 0O 9
RELCE T T T el &
HTbIT
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¥ | o [, T&@&MH, |o AT  Fd, | o aT® TG | o Hel afT

STeRaT RPIECT fere ¥ @drsteh | AT [Herehl BIEEE3
ElEDEE S EEE
el

Y JUEER | o ATATERY YU, | o ATATEARIT YU | o ATATARYT JGHT | o ATATERIT
UGUUIRT  FEX | T FHHl AW | T THHT | YU AR
TICTETHT AT WA | HEREE | AR
Joog TR, Joolg TR THHTT  Jocid R

e
399 : 3

[qoelTcHeE Faaq THAT (GG HAAF [AF=AHE FATH FAFT THAT)

Ay faem: R 9o 3 THAERY ©¥
AEAR | FlaTeH Fiq FHiaepl afe=rT Fiae! afe=ra q«r
q AT HA afe=ra qAT SRRl HiadTR HA ATTHT
qre R A | HA ATIHT TRITUH, ATARATT
L FAATH | TRIAYH, ORI T IAYHH I&
gor A AT FATAFBTATT JUICTHT AT HacTHT
T T
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L3y

FEIHT G| SYHBT a7 HATITAT HlaehT [qerar
qr AR | GHICTHT JEH AT
TRITIH, THRTIH, | THIauH, JRITUH, AT
AT RTATH ATABTAT | ATHBTAT I T TATTHBT
FEATUTETY T FTAIOT T EEMIEIERCI Rl
el faug JORUEAR | SITIHET e TqHT  TESiATCH®
AT HIETER Fed
ES) AT &
T T
Afepier o0 | IO 9T, | OT: 91, qUId: 918, SATHTE T
, SATHRNUTR T | SATHIE | SATRNER T FqeAl T TS ATET
AT 9T | ¥ Higal il Ao ATAT R AT T3
TS HTATEaH] AT | Fad AIe &9, T4 T
ST T 978 JIHT e TART
AT
AT SRl adn fasireAs | feoTeRs  qdr gl
FUHTCHE ARYOT ATOTHT o ATITHT @
SYepl g HTYTHI
ECo|
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